
BQ XAY DUNG

TRU'oNG TRUNG cAp NcuB co rni xav DI/NG
:I=

EiQn tlro4i: 0243.8767 .497

Email : truongcotna@gmail.corn
Website : http ://rwvw. cmtc. edu.vn

Dia chi: SO Z: dudng CO E,, Ciu m*, Ha NOi

QUY rniuu
xAv DUNG, SIIA CHIIA, cer TAO, xAxc cAp Co SO VAT cnAr

(Ban hdnh rc,,, J)) O;2,^;;"i ,7,iC{rdi rrix rys;ot 3O thdng ),!-,'ndm 2021

cua HiQu t*'a'"g Tradttg Truig cdp nghi Co'khi xdy dtmg)

I

Md hoa : QT46/P.TI-VXD.SC-CSVC

Ban hanh lAn : 01

HiQu luc tu ngAy : 01/0112022

chfr'ki

NGUoI SOAN ruAo NcTIOT KIEM TRA#
./,/ U

NGUoI pnp ouvEr

lu
'+//'
/ lRv
/ 
TRUNG C

cd

...."-.r 
\. ',<-\\

5NG \ \

ffii'\\lt
XAY U

Ho vdr tOn Vff Thi Lan Anh Cn ThiThiry Duo'ng Pham V[n Tu

Chirc danh
KV THUAT VIEN

PHONG TOXC HOP
PHO TRIJONC

PHONG r6xc HqP
I{IE,U TRUONG



MI h6a:

QT46/P.TH/XD.SC-CSVC
Ban hhnh lf;n: 01

Nglry: 0110112022

QUY rniNn

xAV DTJNG, SIIA CH(IA,
cAI T4.O, XAXG qAP

co so vaT CHAT

THEO O6r rixu rRA,NG SI,A O6r

LAn ban hinh/ sira
-,l. .
dor

Md te nQi dung
thay tl6i

Trang/ Phin li6n
quan viQc sfra cl6i

Ngi,y, th6ng,
nim

/(r
/IR/ -tK

/rnuttt
o\!
A{

\



2

1. Mgc tlich

Quy dinh th6ng nhat quy trinh xay dr,rng, sta chira, cai tao, nang cap GSVC theo

dung quy dinh hiQn hdnh cua Trud'ng Trung c6p nghe co klni xay dr,rng nham giai

o,,o .o,g viQc nhanh c1r6ng, kip tho'i c.ia c6c don vi trirc t1ru6c.

- c6c dcrn vi trpc thu6c vd todn th6 vi6n chirc, ngud'i iao dQng trong truong phai

,uin,n, dAy dir nQi dung quy trinh c6ng viQc, thgc hiQn nlianh ch6ng, kip tho'i dA,r

bAo hiqu qua c6ng viQc vd ti6n dd thr'rc hiQn'

2. Ph4m vi vh di5i tuo.ng 6P dung

2.1 Pttqm vi dp cl4tttg: Quy trinh ndy 6p dUng OOi vO'i c6c do'n vf trgc thuQc Trud'ng

klri thr,rc hiQn c6ng viQc xAy dgng, stra chira, chitao,n6ng 
"6p 

to scr vft chAt tir c6c

ngu6n thu hqp Ph6P cira Trud'ng'

- Quy trinh niry 5p dung v6i nhirng goi thau co gr|tri thpc hiQn duo'i 100 triQu d6r-rg

2.2 DOi tu'qng dp ctq.tttgz Quy trinh ndy duo. c 6p d,ng cho tod, th6 c6c do-n vi truc

thuQc Trudng.

3. Cin cf'phfp lf vh tni liQu tham chi6u

- c6n cu Luft Dau thau to +llzot3lQH13 ngdy 26ltll20l3;

- can cir Lu6t XAy dr;ng s6 50/2014/QH13 ngey fii612014 vit c6cLu-Qrt.ltiu"^" o?

,rrne rrrOr ro dicu ctra Lupt XAv dr,mg nhu: l"?:i:^',']3.'.16/QH14' 
Lupt s6

3stzot8/QH14, Lu1t ,6 qOlZOtg/QHl4 vd Lu4t s6 AZIZOZS1QH14'

-C6ncirNghid|nhs663l2o14ND-CPnge}y261612014cuaChinhphuQuydlnh
chi ti6t thi henh;Oi ra didu cua Lupt pa, it A" vd lpa chsn nhd thAu;

- C6n ci, Th6ng tu s6 lolzol5/TT-BKHDT nghy 261t012015 ctra B9 Ko ho?ch va

DAu tu q,ry dii chi tit5t uo Lc hopch lga chsn nhd thdu;

-C6ncirTh6ngtus658:2I16/TT-BTCngdy2910312016crtaBoTeichinhQuy
a,"i'.iiriot ro"rt dung v6n nhh nu6c d6 mua sim nham duy tri ho4t dQng thud'ng

xuy6n cua co. quan nhh nuoc, don vi thuoc h,rc lugng "ol:':.* llu" 
dan' dcrn vi su

nghiQp c6ng rap, to chirc chinh tri, t6 chi,c chinh tri - x5 hQi, t6 chuc chinh tri x5

f,,Ei--rgfra J*friOO, t6 chirc xd hQi, t6 chrrc xa h6i - ngh6 nghi6p;

- C6n cu Nghf dinh s6 5gl2l1SA{D-CP ngay ft1612015 cua Chinh phu vd quA, ly

dp 6n dAu tu xAY dPng;

- C6n cu Nghi dinh s6 4Z;1OI7AID-CP ngay O5l4l2O17 'iaChinh 
phu vA sua d6i'

b6 sung mQt s6 di6u Nghi dinh so sglzol5AID-CP ngdy 181612015 cua chinh phu

vd quAn lY dU 6n dAu tu xAY dUng;

- Nghi dinh s6 15ll2017ATD-CP ngay 2611212017 crtachinh phu quy dinh chi ti6t

m6is6 diAu ctra Lupt quAn Iy, su dung tiri s6n c6ng;

:(
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- can cu Quytit dinh s6 806/QD-BXD ngdy t5l6l2ol8 ctra B0 XAy dung vd vi6c

phAn cAp thAm r;;t; quyat dinh vioc,oru ,8* tdi sin, hang h6a' dich vu' quirn ly'

su dpng tdi s6n c6ng cua B0 XiY dPng;

- Cdn cu Nghf dinh s6 68;2O19A1D-CP ngdy t4l8l21l9 c1,6- Chinh phu vd qu6n 1y

chi phi ddu tu xiY dr,rng;

- Quy6t dinh s6 1712019/QD-TTG ngdy o8l4l2o19 cua Thu tu6'ng chinh phu v6

*; ;o *;i ir.ar, nQi dung mru ,6m duy tri hopt dQng thudng xuvon l''nt ul 
^oo:9

hinh thirc lpa chgn nhd thau trong truong hqp ddc biQt theo quy dinh t?i diou 26

LuAt D6u thAu.

- C6n cu Nghi dinh s6 1O;ZO2IA{D-CP ngey OglOZl2O2l cira Chinh phu vd quan Iy

.i.,i pfri AarioxAy dgng c6ng trinh vd ho6n thiQn hO so 1i6n quan;

- c6n cri Nghi dinh s6 lslzlzllND-cP ngey Cr,l3l2o21 ctra chinh phu quy dinlr

,rri iiet mQtlo nQi a.,rg vd qu6n lv du 6n dAu tu xdy duns'

4. Dinh nghia vh tir vi6t t|t
4.1 Dlnh nghia: Kh0ng c6

4.2 Tir vru tdt

:{(
iN

H

'Jl

*
:irir vi6t tit

Ban Gi6m hiQu

Phdng Tdng ho. P

Phdng Tdi chinh - K6 to6n

Quy6t dinh

Hgp ddng

Co so vat ch6t

NAng cAp
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STT

13

rt vi6t tf t Y nghia

KH
,

K6 ho4ch

t4 PA Phuong 6n

15 KP I(nh phi

16 TT Thanh to6n

t7 HD H6a don

18 NT NghiQm thu

t9 TC Thi c6ng

5. Lu'u ad (Xem t* fi'ang 5 diin tuang 9)

6. Dqc td (Xent trang 10, n"ang I l)

7. C6c bi6u m6u/ hu6'ng din

'",

:J

STT TGn bi6u m6u/ hu6'ng d6n Mi h6a

1 GiAv dO xuAt BM/QT46lP.Two1

2 Bi6n bAn ki5m tra BM/QT4 6lP.Tr7/02

a
J Dr,r tru chi phf (Dy to6n kinh Phi) BM/QT4 6lP .Tr1/03

4 Quy6t dinh ph6 duyQt dp to6n BM/QT4 6lP .TLtlo4

5 Bi6n bAn hop xetbin gi6 BM/QT46lP.Tw)s

6 Quy6t dinir lira chgn don vi stra chta BrwQT4 6lP .TL1/06

7 Hqp d6ng BM/QT46lP.TW01

8 Bi6n bAn bdn giao dua vho sir dUng BMiQT46/P.Tlvo8

9 Bi6n b6n nghiQm thu vd thanh ly hqp d6ng BN4/QT4 6lP .TH/09

10
Bi6n bin xdc dinh gi6 tri kh6i luo. ng c6ng viQc

hodn thdnh
MAu s6 Oga

11 Giay dO nghi thanh to6n BM/QT46/P.Tw10
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ltlu o0

1. Xfiy dqrrg, sr1a ch[ra, cfri t4o, nfrng c6p csvc c6 gi6 tri thg'c hiQn du6'i 10

triQu ddng

Cic bufc c6ng viQc Tr6ch nhiQm Thi liQu, bi0u m6u YOu cAu Thd'i gian
TT

GiAv de

xuat

Hing n6tr,

dAu th6ng

12hodc

dOt xuAt

1
P.TH BM/QT46/P.TI-I/01

BMiQT46/P.TH/02

BB;

Anh chpp

hiQn trpng

Trong

vong 3

ngdy
2 P.TH.Bi6n bAn khAo s6t

(chsp lai hiQn trang)

86o gi6;

Du to6n

KP

Trong

vdng 10

ngdy
a
J

__l
Dcrn vi thi c6ng;

P.TH
BM/QT46/P.TH/03Dg to6n KP

+ B6o gi6

9;Lra

\̂'z Ban Gi6m hiQu

Dq to6n

KP dugc

ph6 duyQt

Trong i*' 
t:

vdns 5 /i
nsArv k0 tu/,,/
ngdy trinh

kn
I

I

4

5

P.TH;

Don vi thi c6ng
ThUc hi0n XD, SC,

CT, NC CSVC vir theo

d6i ti6n dO thUc hiqn

Theo thoa

t1-rudn

P.TH;

Ecrn vi thi c6ng

Bi0n bAn

NT 1&6i

luong

c6ng vi6c

Theo thoa

thuAn6 ffi
t

,

D0 xuAt



'froug

vong 5

nghy sau

NT

Theo qLtY

clinlt

HD;

GiAy de

nghi TT

P.TH;

Eon vf thi cdng;

P.TC-KT

Thanh to6n

DAy du h6

SO

Plidng TC-I(T;

Phong TH.

n6ng c6p CSVC c6 gi6 tri thrlc hiQn tir L0 triQu
2.Xdy dg'ng, sfi'a

cl6n du6'i 20 triQu
chira, cii t3o,
-xdong +

i1

o'
C

Troug

vong 05

ngdy k6 ttr

ngdl'trirlh
ki

YOu cAuThi liQu, bi6u mAuTrfch nhiQm

Hiurg n[m.

dAu thang

12 hodc

dQt xuAt

ciay dA

xuAtBM/QT46/P.TH/O1

BM/QT46/P.TH/02Bi6n ban kh6o s6t

(chup 14i hiQn tr4ng)

BM/QT46/P.TH/03

C6c don vf thi
c6ng;

P.TH

Dp to6n KP

(dg to6n + ban vE)

Trong

vong 5

ngdy

Lua chgn

nha thAu

thi c6ng

co n[ng

luc

BGH;

P.TI{
Xac dinh nhd

thAu thi c6ng

QD lqta

chgn;

PhO duyQt

dtr todn

KP

BM/QT46/P.TH/04;

BMiQT46/P.TH/os.
Ban Gi6m hiQu

6

7

8 Luu h0 scv

Cic bu6'c cdng viQc
Thd'i gian

TT

1

o0 xuAt P.TH

P.TH.

BB;

Anh chpp

hi0n traug

Trong

vong 3

ngay
2

J

Du to6n

I(P; BAn

vE

Trong

vong 10

ogay

<(),

-o
bt

4

?
z

5
Ph€ duyQt
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Trong

vdng 5

ngiry sau

Ki QD

Hqp d6ngBM/QT46/P.TH/O6

BGH;

Do-n vi thi c6ng;

Phong TC-KT;

Phdng T6ng ho.p

Kj hqp d6ng

Theo Hop
-tclollg

Theo Hgp
',\oo11g

P.TH;

-tlo glam sal;

Don vi thi c6ng

Thpc hiQn XD, SC, CT,

NC CSVC vd theo d6i

tiOn dO thr,rc hiQn

Bi6n bAn

NT kh6i

lugng

c6ng vi6c

BM/QT46/P.TH/06

T6 gi6m s6t;

P.TH;

Eon vf thi c6ng.

NT hodn thdnh

15 ngdy

sau

nghiQni

thu

Bi0n bin
thanh ljBM/QT46/P.TH/O7

BGH;

Phong T6ng

hqp;

Phdng TC-KT.

Thanh lli HD,
quyet toan

Phong TC-KT;

Phdng TH.

,,

'tR

JN(

c
XA

\

3. X6y d1.ng, sfra chfra, cdi t4o, ning c6p CSVC c6 gia.

rl6n du'6'i 100 triQu tl6ng

tri thqc hiQn tir'20 tri6u

TT Cfc bu6'c c6ng viQc Tr6ch nhi6m Thi liQu, bi6u m6u YOu clu Thd'i gian

I

ll

P.TH BM/QT46/P.TH/01
GiAy do

xu6t

IJdng ndm.

dAu th6ng

12 holc
dQt xuAt

2

DAng uy;

Ban Gi6m hiQu;

C6n bQ chtr chOt.

Nehi
quyet

hodc BB

hgp

Thdng nhAt chu

truong, KH

6

7

8

9

i0
Ddy dtr h6

SO

Theo quy

dinhLuu hd so

--'-



Trong

vong 3

nghy

Troug

vong 15

ngay

BB;

Anh chpp

hiQn tr4ng

Bi6n bin khio sAt

(chpp l4i hiQn tr4ng)

PA thi6t

k0 cU thO;

Dr,.t to6n

KP

Don vi stra

chira;

P.TH

XAy dsng PA thi6t

te 6an vE), dP

to6n KP

Tlong

vong 10

nga)'

E6nh gi6

sr,r phu

hqp cua

PA vi drr

todn KP

P.TH;

P.TC-KT

-6
bo

<o

v

Ki6rn
tra

Trong

vong 10

ngdy k0 ttr

nghy trinli

Du to6n

KP duoc

duyQt
Ban Gi6m hiQu

Sau 5

ngdy phO

duyQt

QuyCt

dinh lqa

chgn

Hi6u truong;

P.THQuy6t dinh chi dinh

thAu drvn vithi cdng

Trong

vong 5

ngiry sau

Ki QD

Ha'p d6ng

BGH;

Don vi thi cdng;

Phdng TC-KT;

Phdng T6ng hqP

Kj hqp ddng

P.TH;

-lto glam sal;

Don vithi cOng

ThUc hiQn XD, SC, CT,

NC CSVC vd theo d6i

ti€n d0 thgc hiQn

Theo l{op

dOng

irl

,) I
F

1

(o.

bo
(O

Ph0

duyQt
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Bi6n bAn

NT kh6i

luong

Theo Ho. p
.).

dollg10

T0 gi6rn s6t;

P.TH;

Don vi thi c6ng.
NT hoin thdrnh

11

BGH;

Phong T6ng

hgp;

Phdng TC-KT.

Bi0n bin
thanh ly

15 ngdy

sau

nghi6m

thu

Thanh li HE,
t.

quyet toan

t2 Luu hd scv

Phdng TC-KT;

Phong TH.

DAy du hO

SO

Theo cpry

dinh

ju
H(

"ti
,JN

t;#
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o[c ta

1. Xfry dq'ng, sii,a chfi,a, cf,i t4o, ning c6p CSVC c6 gi6 tr! thr,rc hiQn du'6'i 10 tri$u

-).dong

Bu6'c 1: Cdn cti' vdo c6c ki6n nghi, d0 xu6t cfra cdc don vi trpc thuQc, Phdng T6ng hop

lap dO xuAt dO xAy dgng, sira cht'a, cii t4o, nAng c6p CSVC ni5u thAy cAp thi6t'

Bu6c 2: Phong T6ng ho. p titin hdnh chpp lai hiQn tr4ng vd lap biOn b6n AOi vO'i CSVC cAn

sta chfr'a, c6i t4o.

Bu'6'c 3: Phong Tdng ho. p lap du to6n KP tr6n co sd bao giir cria don vf thi c6ng'

Bu6'c 4: Ban Gi6rn hiQu xem xet, n6u dg to6n KP dugc duyQt cliuytln qua buoc ti6p theo.

N6u kh6ng duo-c duyQt thi kiiSm tra, xdy dgng 14i'

Bu6'c 5: Tron co sd du to6n I(P duo.'c duyQt, Phong Tdng hgp cho don vi thi c6ng ti0n

hdnh thgc hiqn viqc XD, SC, CT, NC co sd vflt chAt vd theo d6i ti6n d0 thUc hiQn.

Bu'6c 6: NghiQm thu kh6i luo. ng c6ng viQc dd thUc hiQn'

Bu'6'c 7: Don vi thi c6lg cung cAp h6a don vd phdng T6ng hgp larn giay dO nghf thanh

to6n. P.TC-KT ti6n hdnh thanh to6n theo quy dinh'

Bu6'c 10: p.TC-KT, P.TH luu trfr todn bQ h6 so v0 viQc XD, SC, CT, NC co s6'vOt chAt

theo quy dinh hien hdnh. 
l

Z.X;'ty d,Ing, sfi'a chfra, cii tgo, ning c6p CSVC c6 gi6 tri thgc hiQn tir'10 triQu cli5n ::

du'6'i 20 triQu cl6ng

Bu'6'c l: Cdn cu vdo c6c ki6n nghi, d0 xuat cila cdc don vf trqc thuQc, Phong T6ng hop

lap dC xuAt dC x6y dung, st'a chta, cii tao, n6ng c6p CSVC ntiu thAy c6p thiOt.

Bu,6'c Z:phong Tdng h-q p tiiin hdnh chpp lai hiqn trang vd l{p biOn b6n OOi vO'i CSVC cAn

stta ch['a, ctitqo.

Bu6,c 3: phdng T6ng hqp ph6i hgp v6{ c6c don vi thi c6ng l4p du to6n kinh phi (dr,r toan

to6n * Uan vC ,er, 
"O;. 

Neu dU to6n I(P duoc duyQt chuy6n qua budc ti6p theo. N5u

kh6ng dugc duy6t thi ki6rn tra, x6y dtlng l4i.

Bu,6,c 4: Tr6n ccy sd y kir!1 cira Ban Gi6m hiQu, phong T0ng ho. p x6c dinli nhd thAu thi

c6ng dim b6o dirng yOu cAu BGH ddtra.

Bu6,c 5: Sau khi xern xet, BGH ra quy6t dinh lUa chon nl-rh thAu thi c6ng vir ph6 du1'Qt dr,L

todn KP.

Bu'6'c 6: Thgc hiqn lry k6t hqp d6ng thi cOng.

Btr6'c T: Thtlc hipn viqc thi c6ng theo dirng tiOn d0 va yOu cAu di lry ket trong ho. p dOng'
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Budc 8: NghiQm thu kh6i lugng cdng viQc dd thpc hiQn'

Budc 9: Thanh ly ho, p d6ng vd thanh quyOt to6n'

Bu6,c 10: P.TC-I(T, P.TH luu trfr todn bQ h6 scr v0 viqc xD, SC', CT', NC co s0 vat chAt

theo quY dinh hiQn hdnh'

3. Xffy d,Ing, sii'a clrfl'a, cii t4o, ning c6p CSVC c6 gi6 tri thrlc hiQn tir 20 triQu d6n

du'6i 100 triQu tliing

Bu6'c 1: Cdn cir vdo c6c ki6n nghi, dO xuAt c(n cdc don vi trpc thuQc' Phdng Tdng ho' p

l6p dC xu6t Ae x6y dung, sua chfi'a, c6i tao, ndng cAp CSVC n6u thAy cAp thii5t'

Bu6'c 2: Ditnguy, Ban Gi6m liiQu hqp xem x6t AO tn6ng nh6t chtr truong theo d0 xuAt cua

phdng T6ng ho.P.

Bu6,c 3: phdng T6ng ho. p tiiln hdnh chup lai hiQn tr?ng vd lap bion ban aoi voi GSVC cAn

sira chira, c6i t4o.

Bu6'c 4: Phdng T6ng hqp ph6i hgp v6i c6c don vi thi cdng xdy d*ng phuong An thiet k0

(bin vE) vd laP dP to6n kinh Phi'

Bu6'c 5: Phdng Tdng hqp ph6i hgp vdi P.TC-I(T xem x6t dp to6n KP' n5u th.ng nhAt thi

trinh BGH pho duyQt'

Bu6c 6: Sau khi xem xet PA thiot kC vd dg to6n KP, Ban Gi6m hiQu ntiu thay hqp ly thi

ph6 duyQt dr,r to6n KP dC thUc hiqn. NOu thAy kh6ng hqp ly thi y6u cAu x6y dpng lai'

Bu6.c 7: Sau khi du to6n Kp duoc pho duyQt, phdng Tdng ho. p tham muu, d0 xuAt do'n vi

thi c6ng. N6u hqp ly, HiQu tru&ng ra quy6t dinh chi dinh thau don v! thi c6ng'

Bu'6c 8: Thgc hien ky kOt hqp d6ng thi c6ng'

Bu,6'c 9: Thpc hiQn viQc thi c6ng theo dring ti6, d0 vd you cAu d5 ky kot trong hgp d61g'

Bu6'c 10: NghiQm thu kh6i lugng c6ng viQc dd thpc hipn'

Bu6c 11: Thanh ly ho. p d6ng vd thanh quy6t to6n'

Bu6c 12: P.TC-KT, P.TH luu trfi todn bQ h6 so v0 viQc xD, SC, CT, NC co s0 v4t clrat

theo quY dinh hiQn hdnh'

)


