
BQ XAY DI.TNG

rnUONc TRUNG CAP NCUU CO rUi XAY DIING
:E

Ei0n thoai: 0243.8767 .497
Email : truongcoma@grnail. corn
Website : http ://www. cmtc.edu.r,n
Dfa chi: Sd 73 dud'ng CO gi, Gia LAm, Ha Ngi

NGUOI KIEM TRA Uor prrn DUYpl

Chir ki

Ncuor SOAN rHAO

Pham Vin TTrinh Thi Hdne VAnVfr Kim DunHo vd t6n

TRTJONG PHONG
TAI CHINH-KE TOAN

HIE,U TRUONG
TOAN VIEN

PHONG TAI CHINI{-
KE TOAN

QUY rnixn
EAU TU" MUa SAiU TAI SAN

(Ban hdnh kdnc theo Quyil dintls6;5QAQo-rrCU Wdy J.0tna"flJ-,. ndn't 2021

cila HiQu tru'6'ng Trad'ng 77ung cdp ngh€ Co kh{ xdy dryng)

Md hoa

Ban hinh lAn

Hieu lpc tu ngdy :

QT 47 IP .TC-KT/DT.MS -TS

01

0t10U2022

dlr'
/IR
/ IRUNG

l----c
.\.xA'

IO N(
]AP N

t xni
D

t

Chri'c danh



cMrc )3

QUY TRiNH Mfl h6a:

QT47/P.TC-KT/DT.MS-
TS
Ban hhnh IAn: 01

Nglry: 0110112022oAu TU/ MUA SAIVT

TAI SAN

THBO nol rixn rRANG SIIA O6r

LAn ban hhnh/
. -i.sua dor

MO te nQi dung
thay tl6i

Trang/ PhAn ti6n
quan viQc sri'a

-i.dor

Ngi,y, thfng,
nim



2

1. Mgc dfch:

Hu6ng d5n vigc dAu tu, rrru re* tlri sAn duo. c thuc hiQn th6ng nhAt, dim bao dung
^ ,J

nguy0n tdc, dinh cua nhA nu6'c.

D6ng thd'i ph6n rd trSch nhiQm, sg ph6i ho.'p gita c6c don vi su dUng tdi san,

plidng Tdng ho. p vA phdng Tdi cliinh - I(6 to6n.

2. Ph4m vi vh diii tuo'ng 6p dgng

2.1. Plrum vi dp dq.utg:

- Quy trinh nhy duo. c 6p dpng trong pham vi mua slm c6c tdi sAn phpc vu cho c6ng

tdc cita Trudng.

- Gi6 tri g6i dAu tu, muu rA- nh6 hon 100 triQu d6ng.

- Quy trinh ndy kh6ng 6p dung cho c6c du 6n chuo'ng trinh mpc ti6u qu6. gia vd du
6n ODA; cdc tiri sAn thuQc danh rnpc tdi sin mua slm tap trung.

,ll,
2.2. EAi tu'7'ng tip clqtngz 

l,
Quy trinh ndy 6p dung AOi vO'i tdt ch c5c dcrn vi trirc thuQc Trudng. ..',,

3. Cin cri'ph6p ty vn tii liQu tham chi6u

- LuQt E6u thdu sO +glZO13lQH13 ct-r- Qudc h6i nu6c CQng hda Xd hQi Chu

nghla ViQt Narn th6ng qua ngdy 26 thdng 1 1 ndm 2013;

- LuQt NgAn s6ch nhh nu6c sO gglZOt5lQH13 cira Qu6c hQi nu6'c CQng hda

XA hQi Chu nghia Viet Nam th6ng qua ngdy 25 thmg 6 ndm 2015;'

- Lu4t K6 to6n s6 88/2015/QH13 cira Qu6c hQi nu6'c CQng hda Xd hQi Chu

nghia Vi6t Nam th6ng qua ngdy 20 thdng 1 1 ndm 2015;

- Cdn cil Nghi dinh s6 6312O14AID-CP ngey 26l6l2ot4 cua Chfnh phu qu y

dinh chi ti6t tlii hdnh mQt s6 didu cua LuQt dAu thAu ud 1ra chgn nhd thdu;

- Cdn cir Th6ng tu s6 I\|2O15ITT-BKHDT ngAy 2611012015 ctra B9 KO

hoach vd DAu tu quy dinh chi ti6t va k5 ho4ch lqa chgn nhd thAu;

- ThOng tu s6 5Bl2O16ITT-BTC ngdy 29 thing 3 n6m 20t6 cua BQ Tdi chinh

quy dfnh chi ti5t viQc su dung vdn nhd nu6'c d6 mua slm nhirn duy tri hopt d6ng

thuong xuy6n cira ccr quan nhd nu6c, dcrn vi thuQc lpc luong vfr trang nhAn dAn,

don vi su nghiQp c6ng lAp, t6 chu'c chinh tr!, t6 chirc cl-rinh tr! - xd hQi, t6 chu'c

chinh tri xd hQi - ngh6 nghi6p, t6 chirc xd h6i, t6 chu'c xS hQi - ngh6 nghiQp;

- Th6ng tu s6 10712017/TT-BTC ngdy 10 th6ng 10 ndrn 2017 cua 86 Tai

chinh hu6'ng d6n ch6 d0 kd to6n hdnh chinh sp nghiQp;

^!- Quyet dinh sO 1712019/QD-TTg ngay 08 th6ng 4 ndm2019 cira Thu tuo'ng

chinh phu vO mQt sd goi thAu, nQi dung *ra sdnl duy tri hopt d6ng thuong xuy6n
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duo. c ap dUng hinh thuc lr,ra chgn nhd thAu trong truong ho. p d[c biQt theo quy dfnh tai

diAu 26 Lu0t DAu thAu;

- Nghi dinh s6 11/2020ND-CP ngdy 20 thSng 01 nbm 2020 cua Chinh PhLr

quy dinh vd thu tuc hirnh chinh thuQc linh vuc l(ho bpc nhd nu6c.

- C6n cir euy chti chi ti6u n6i bO cira Trud'ng Trung c6p ngh6 Co khi xAy

dUng duo-c rd so6t bO sung vd diOu chinh hdng n6m'

4. Dinh nghia vh tir vi6t tit
4.1 Dinh nghiu

- Tdi sdnbao g6m tdi sAn hiru hinh vd vd liinh md trudng giao cho c6c do1 vi truc

thu6c qu6n ly su dung, dung chung cho hopt dong cira trudng, c6 tho'i gian su dr;ng

tr6n mQt n6m. Bao g6m nhtng tdi s6n theo Nhd nu6'c quy dinh nhu:

+ Tdi sAn ld nhlr cria, v4t ki5n trirc: Nhd lim viQc, c6c c6ng trinh xAy dpng gdn lidn

voi nhlr nhu bd nu6c, sdn, tud'ng rdo, cdng ngd "'
+ Phuong tiQn vQn t6i: Xe 6 t6 va c6c lo4i phuong tiQn vpn tai kh6c.

+ M6y moc thi5t bi qu6n ly; M6y vi tinh; m6y in; m6y phot 
?,.?6" 

thi6t bi lip d6t

kdm theo m6y vi tinh nhu: 6n 5'p, bQ luu diQn, l?u, . ., m6y chi6u; m6y Scan; m6y

chUp dnh cdc loai; m6y quay phim; rn6y d6m tiAn; dAu m6y video; tivi; m6y di61

thopi c6c lopi, ttr lpnh, m6y 14nh .. '.

+ C1clopi tdi sin quAn ly kh6c: K6t sit, qupt c6c loai, Arn diQn n6u nu6'c c6c loai;

f-*i iai ran AO 96, gtd g5: Cdc lopi tu, ben ghO lirm viQc, hoc tfp, bdn dC vi tinh,

bdn gh6 hoi hqp, buc n5i chuyQn, c5c kQ luu trt h6 so vd c6c loai tdi s6n kh6c ma

co quan giao cho c6c dcvn vi d0 quAn ly su dUng'

+ Nhtng tdi liQu quan trong trong phuc vu cho c6ng t6c chuyon m6n.

+ pirAn ,rdm quin ly chuyen m6n duo. c mua trang bi cai d6t aO phirc vp c6ng t6c

qu6n lii va ddo tao cua nhir trud'ng'

+ C6c tii sAn khSc phUc vu cho c6ng t6c quAn lif, phqc vp diro tpo'

- Mua sdm duochi6u ld viQc thpc hiQn c5c goi thAu nhim duy tri hopt dQng thud'ng

xuy6n cta trud'ng bing c6c ngu6n chi thudng xuy6n ngAn s6ch nhd nu6c ducvc co*

O"r" "O 
thAm qJVA, giuo t or;g dr,r toSn chi ngAn s6ch hdng ndm (bao gim cd ccic

ngri,, ngdn ,a"i bA ,ung trong ndm); c6c ngu6n thu tir phi, lQ phi duo-c su dung

theo quy dinh cua ph6p 1u6t v6 phi, 16 phi; c6c ,-,g,rdn kinh phi tii thu ho4t dQng su

nghiep, qu! phSt triOn hoat dQng su nghiop , c,6c qu! khen thuo-ng' tfuy phYl lo' i' q1!

ho-p ph6p lch6c theo quy dfnh cua ph6p lupt d6i v6'i do'n vi su nghiQp c6ng 14p; ngu6n

qry ua" hi6m y ta; c5c,rgr6., thu ho.p ph6p kh6c theo quy clfnh cua ph6p luat'

N
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4.2 Tir viOt tdt

f nghiarir vi6t tit

Ban Gi6m hieu

Kinh phi

Phong Tdi chinh - Kti to6n

Phdng T6ng hgP

5. Luu a6 6em til trang 6 d€n trang 9)

6. D4c th (Xem trang l0)

7. CAc bi6u m6u/ hu6ng d6n:

\

,H

,\,

,'l

TGn bi6u m6u/ hufng d6n

BI\4/QT47IP.TC-KT/O1^. r, -x A,(rl0V de XUaI

BIWQT4T/P.TC-KTl02T6ng hqp danh rnpc TS dA xuAt dAu tu, mua

SAlT}

BM/QT47lP.TC-KT/O3Tb trinh V/V xin ph6 duyQt chu trucrng ddu

tu, mua sirn TS

BI\.{/QT47/P.TC-KT I 0 4Du tru kinh phi ddu tu, mua sim TS

BrWQT4T/P.TC-KT /0sBi6n bAn hop xdtbilo gi|

B]WQT4T/P.TC-KT 106
Quy6t dinh hla chgn don vi 

"rrttg "5P

BIWQT4T/P.TC-KT 107Hqp d6ng

BM/QT47lP.TC-KT /08Bi6n bAn bdn giao dua vdo sir dUng

STT

1 BGH

Bi6u m6u2 BM

Hep ddng3 HD

4 KP

5 P.TC-KT

6 P.TH

-;.I ong nqp7 TH

8 TS Tdi sin

9 QT Quy trinh



STT TGn bi6u m6u/ hufng d6n Mfl h6a

BrvyQT4T lP.TC-KTlo99 Bi6n bAn nghiQm thu va thanh ly hqp d6ng

10
Bi6n bAn x6c dinh gi6 tri khdi lugng c6ng

viQc hodn thdnh
MAu sO 08a

11 GiAy dA nghi thanh to6n Brvr/QT47/P.TC-KT/10

\lt
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LUU DO

1. DAu tu, mua sim thi sfrn c6 gi6 tri dufi 10 triQu tl6ng

TT Cdc bu'6c c6ng vi6c Trfch nhiQm Thi liQu, bi6u m6u Y6u ciu Thli gian

7

I

1

Nhu cAu dAu tu,
i ..'

mua salll tal san

C6c don vi trqc

thu6c co nhu

cau

BM1QT T IP.TC-

KT/O1

Vdn bAn
-;. A.
de xuat

Hang

n6m;DOt

xuat

2

Ecrn vi dO nghi;

Phdng T6ng hgp

BM/QT47/P.TC-

KTIO2

BAng t6ng

hqp nhu

cau

Trong

vdng 15

ngay

Ki0m tla, 161 bdng TH

J Dy tru KP

C6c nhh cung

cAp; Don vi dC

nghi;

Phong T6ng hqp

BM/QT47/P.TC-

KT/04
Bao 916

Du tri KP

Trong

vong 15

ngey
+ 86o gi6

4 PhO duyQt Ban Gi6rn hiQu

BAn dg tru

KP phO

duyQt

Trong I
vdns 3 li

t\
ngdy k6 ttn\

ngdy trinh

ht

5

Nhd cung cAp;

Dcvn vi d6 nghi;

Phong TOng hcr-p

Mua s6m

dirng tdi

sdn dugc

pliO duyQt

Theo kti

hoach
Tri6n khai mua sim

tdi sAn

6 Bdrn giao
Dcrn vi dO nghi;

Nhd cung cAp

B}/.lQT4T lP.TC-

KT/O8

Bi6n bdn

bdn giao

Theo k6

hoach

1

Don vi d0 nghf ;

P.TH;

P.TC-KT

BM/QT47/P.TC-

KT/10

H6a dcrn;

GiAy dc

nghi thanh

to6n

Trong

vong 05

ngiry sau

khi c6 HD
Thanl to6n

8

P.TC-KT;

P.TH

DAy du li6

SO

Theo quy

dinh

t
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2. DAu tu,, mua sim TS c6 gi6 tr! tir 10 triQu el6ng cl6n dufi 20 triQu

TT C{c bu'6'c cdng vi6c Trich nhiQm Thi liQu, bi6u miu
!7A t
Y eu cau Thiri gian

1

Nhu cAu mua
i ...sarr tal sall

C6c don vl

tnrc thr,rQc co
,:.

nllu cau

BM/QT47/P.TC-KT/0 1

Vdn bin
d6 xuAt

Hing
ndm; DQt

xuat

2

Don vi dO

nghi;

Phong T6ng

hqp

BM1QT4l lP.TC-KT/02;

BM/QT47/P.TC-KT/03;

B}t4lQT4T lP.TC-KT/O4.

Bing
TH; Du

trir KP;

To trinh

Trong

vong 15

ngay

Ki€m tra, lAp du tru

kinh phi vd Tcv trinh

3 Ph0 duyQt
Ban Gi6rn

hiqu

BAn dU

tri KP

dugc phO

duyQt

Trong

vong 3

ngdy k0 ttr

ngdy trinh

4

C6c nhd cung
cap;

Dcrn vi dC

nghi;

Phong T6ng
lrqp

C6c b6o
g16

Trong
vong 10

ngdy tit
ngdy dg
trir KP
duoc
duyQt

86o gi6

5

Nhd cung cAp;

Dcrn vi d0

nghf ;

P.TC-KT;

P.TH

BM/QT47/P.TC-KT/07
Hqp

dOng

Theo Hqp
-).oong

Ky hqp ddlng, tri6n

kirai thgc hiQn

6

Nhd cung cAp;

Dol vi d0

nghi;

P.TH

BM/QT47/P.TC-KT/O8

Bi6n bAn

ban giao

kh6i

lugng

c6ng viQc

Theo Ho,p
-xoong

NghiQm th r, bhn giao

7

Thanh li HD,
quyet toan

Nhd cung c6p;

Don vi d0
nghi

P.TH;

P.TC.I(T.

BM/QT47/P.TC-KT/09;

Udu sO Oga

Bi6n b6n

thanh ly,

H6a don

Theo Hqp
.).
dong

)
R\
.lG

c(
.nt

'\
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Theo quy

dinh
DAv du
':no s0

Eon vi d0

nghi;

P.TC-KT;

P.TH.

Thi liQu, bi6u miu YOu ciiu Thiri gian
TT C6c bu'6'c c6ng viQc Trdch nhiQm

BM/QT47/P.TC-KT/o1
Vdn bAn

dO xuat

Hing
ndm; DOt

xuat
1

Nhu cAu rnua

s6m tdi sAn

C6c don vi

truc thuOc c6
,;.

nhu cau

BM/QT47/P.TC-KT/02;

BM/QT47/P.TC-KT/O3;

BM/QT47/P.TC-KT/04.

Du trir

KP; To

trinh

Trong

vdng 15

ngdy
2

Don vi dti

ngh!;

Phong T6ng

hcr-p

Ki0m tra,

kinh phi v

iflp dU trir
i To trinh

J Phe uyet
Ban Gi6m

hiEu

BAn dp

trt KP

dugc phO

duyQt

Trong

vdng 3

ngdy kO tir

ngdy trinh

C6c b6o

ei6

Trong
vong 10

ngdy tri
ngdy dr,t

tru KP
dugc
duyQt

4 B6o gtd

C6c nhd cung
cap;

Don vi d0

nghi;

Phdng Tdng
hqp

TO thAm dfnh

mua sitn, stra

chff'a

B}/,lQT4T lP.TC-KT/05
Bi6n bAn

hqp

Trong

vdng 10

ngay tu
ngdy c6

bao giir

5
X6t chon dcrn vi cung

.l ..
cap tal san

BM/QT47/P.TC-KT/06
Quy0t
dinh

Sau 5

ngdy hgp

xdt chon
6

Quy0t dir

cung ca
Hi0u truongnh don vf

p tdi sin

3. DAu tu, mua sim TS c6 gi6 tri tir 20 triQu tr0 I6n

j
\l
K

i\1

t

t
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Theo Hqp
-).oong

Hqp

d6ngBM/QT47/P.TC-KT/07

Nhd cung cAP;

Don vi de

nghi;

P.TC-KT;

P.TH

Ky hqp ddng, tri6n

khai thqc hiqri

Theo Hqp
,x
oong

Bi0n bAn

bdn giao

kh6i

lugng

cOng viQc

BM/QT47/P.TC-KT/O8

Nhd cung cAp;

Dcrn vi dd

ngh!;

P.TH

NghiQm thu, birn giao

Theo Hcr-p
,l
dong

Bi0n bAn

thanh lf,
H6a dcrn

BwQT4T lP.TC-KT/O9;

MAu sd Oga

Nhd cung cAP;

Dcrn vi d0

nghi

P.TH;

P.TC-KT.

Thanh li HE,
A,

quyet toan

Theo quy

dinh
EAy dtr

hO scr

Dcrn vi d0

nghi;

P.TC.KT;

P.TH.

\

J
'i6t
,i
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EAC TA

Bud,c 1: Do-n vi co nhu cau -uu ,i- tii sAn d6 phr;c vp c6ng t6c dO xuAt mua sirn

theo dinh ky hing n[m hoflc dQt xuAt'

Bu6,c 2: Phdirg TOng hq"p ph6i ho. p cung v6'i do"n vi d6 nghf mua sdm kiom tra tinir

hinh thuc t6 so; "i;'.Au. 
xor'rrr-,ierlon v1 dA *,rat *,ru sim, phdng T6ng ho.p

6il";tO,rg ho.p AJ""ir. Sau do Phong Tdng hqp ph6i ho.p voi do'n vi dA nghi

10p dU to5n kinh Phi thuc hiQn'

Bu6.c 3: Phong T6ng ho.p trinh dr,r trir kinh phi AA eCH duyQt' NCu duyQt chuy6n

bu6,c theo. N6u kh6ng duo. c duyQt, xay dpng rai kinh prri tr6, co s6 f kion ctra Ba'

Gi5m hiQu dO trinh l4i.

Bu6'c 4: Phong T6ng ho-p 1i6n hQ d6 c6c cung c6p do b6o gr|tdi san can dau tu'

mua sa1r.

Bu6'c 5: TrOn co s6' b6o gtd ,ba c1c nhd cung cAp, T6 thAm dinh mua sA*' su'u

chta hgp x6t chqn gi6, xet chgn don vi cung cAp'

Bu6,c 6: Tr6n co- sd bi6n b6n hgp cua TO thAm dinh mua sim, s[r'a chta, pl-rong

;t;; no.'p dA xuat, tham muu cho HiQu trudng q.ry6t dinh lua chgn nhd cung cAp'

Bu6'c7:PhdngT6nghopth6ngb6ochonhdcungrap'oa'th6ohopd0ng'saukhi
phdng Tdi chinh - [a ,oa, nA," tra, phdng T6ng ho.p trinh Hiqu truong ky hqp

d6ng mrru ti* tdi sin.

Nhd cung c6p tri6n khai thpc hien viqc mua sem tdi sAn' Eon vf qu6n ly' su

dUng tai sfin gi6rn s6t viQc cung cAp tdi s6n xem co dirng 
'6 

luo"ng' chAt luo' ng' l't*

Bu6,c g: Bhn giao tdi s6n. Hai b6n ky bi6n b6n nghiQm thu kh6i lucyng c6ng viQc hodn\' 
t

thenh. " 
,'i

Bu,6,c 9: I(6t thirc c6c didu kho6n dd thgc hiQn, ho-p.diing duo. c thanh.ly tron,co so

ph6p li. Nhe .rr,rg cap vd Trud,g lcy thanh 1i ho. p d6ng. Phong T6ng hop ph6i ho-p

cing don vi si, dpng, qu6n 1)1 * san tpp hqp h6 so', chi,ng tu chuy6n pho,g Tdi

"f-,iJf, - 
KA io6n ldm thu tpc thanh to6n cho nhd cung cAp'

Bu,6,c 10: C6c don vf quin ly, su dUng tdi sin luu.trfi hd s<v k! thugtt Phdig lat *l''
- K6 toSn 1uu trt h6 so thanh to6n vd trich 1di6u hao theo quy dinh' Phong T6ng

ho. p/c6c don vi qu6n ly, stl dpng tdi s6n cap nhat dir liqu vdo 56 theo doi tdi s6n'

Ghi chfi:

- pAi vo.i dau ttt', tnua siim tdi sdn dao'i l0 fi€u thi thi tqp d't tt'it vd-bdo gid .trinlt

uii o"ret d6ng tld'i; b6 qua bu'ctc 5, bu6'c 6 vd phin hi' kat vd thanh ly Ho;p d6ng'

- pai voi diiu tur, ntua, slrm tdi siut til' l0 *iau d6n du'6'i 20 n'i€tt thi bd qua bu'o'c 5'

buo'c 6.


