BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE Poc 1ap - Tw do - Hanh phiic
CO KHI XAY DUNG

, Ha Ngi, ngay (4. thang 9. nam 2021
Sé: 35, /QD-TTCN S

QUYET PINH
Ve viéc ban hanh Quy trinh xay dung quy trinh
tai Truwong Trung cap nghé Co khi xay dung

HIEU TRUONG TRUONG TRUNG CAP NGHE CO KHi XAY DUNG

Cén cir Quyét dinh s6 1532/QD-BXD ngay 07/11/2006 ciia B truéng Bé Xdy
dung vé viéc thanh 1gp Truong Trung cdp nghé Co khi xdy dung trén co s¢ Truong Cong
nhdn ky thudt Co khi xdy dung;

Can cir Quyét dinh sé 546/QP-BXD ngay 16/5/2014 ciia B$ trudng B Xdy dung
vé viéc tiép nhdn Truong Trung cdp nghé Co khi xdy dung thugc T ong Céng ty Co khi
xdy dung vé trye thuée B Xay dung;

Can ctr Quyét dinh sé 1133/0D-BXD ngay 10/9/2014 ciia BY trudng B Xay dung vé
viée phé duyét Quy ché To chirc va hoat déng ciia Truong Trung cdp nghé Co khi xdy dung;

Cén cir Quyét dinh s6 72/QB-BXD ngay 25/01/2018 cia Bj trudng B Xdy dung
vé viéc Quy dinh churc nang, nhiém vu, quyén han va co cdu 16 chire ciia T ruong ITrung
cap nghé Co khi xdy dung;

Can cit Théng tw s6 28/2017/TT-BLDTBXH ngay 15/12/2017 cia B¢ trudng B
Lao dong - Thuwong binh va Xa hgi vé viée Quy dinh hé thong bdo dam chdt luong cia co
s6 gido duc nghé nghiép;

Theo dé nghi ciia Triedng phong Tong hop.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quy trinh x4y dung quy trinh tai Trudong Trung cép
nghé Co khi xay dung.
Piéu 2. Céac don vi truc thude cin cit quy trinh nay dé xay dung va ban hanh céc
quy trinh phuc vu cho hé théng bao dam chét luong cia Truong theo quy dinh.
Piéu 3. - Quyét dinh nay c6 hidu luc ké tir ngy ky ban hanh.
- Cac Ong (Ba) Pho Hiéu truéng, Trudng céc don vi co lién quan tryc thudc
Truodng chiu trach nhiém t6 chire thuc hién Quyét dinh pay./.
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Website: http://www.cmtc.edu.vn
Dia chi: $6 73 duong Cd Bi, Gia Lam, Ha Noi

AT

I

e

e e

rs

e e

e o A s T S

QUY TRINH

XAY DUNG QUY TRINH
(Ban hanh kem theo Quyét dinh s6. 3RS /OD-TTCN ngay Y. thang . 9 nam 2021
ciia Hiéu trudng Truong Trung cdp nghé Co khi xdy dung)

M3 héa . QT 01/P.TH/XDQT
Ban hanh 14n . 01
Hiéu luc tir ngay : 01/9/2021

i B SRR

Ao e L T

B S N I

NGUOI SOAN THAO | NGUOI KIEM TRA

s
73,
Chit ky C lj{)
IS ¢ e /

-NGUOI PHE DUYET
,7%14;‘\\
L na O\

Ho va tén Cu Thi Thuy Duong Bui Thi Vin Anh Pham Vin Ty

. PHO TRUONG — - A .
Chirc danh | o N TONG Hop | PHO HIEU TRUONG HIEU TRUONG

P SR T e s ot e

R R B T R B R R R R R T o R s R S R




QUY TRINH

Ma héa:Ol/P.TH/XDQT
Ban hanh lan: 01

XAY DUNG QUY TRINH

Ngay: 01/9/2021

THEO DOI TINH TRANG SUA POI

Ngay, thang,
nam

A oA
Trang/ Phan lien
quan viéc stra doi

M0 ta noi dung Lan ban hanh/ sita
thay doi doi




1. Muc dich:

- Quy dinh théng nhét cach thirc xay dung va ban hanh quy trinh tai Truong Trung
cép nghé Co khi x4y dung.

- Lam cén ct cho viéc ban hanh céc quy trinh phuc vu cho hé théng bao dam chét
lugng ctia Truong.

- G1up cho BGH, CBQL vién chirc va ngudi lao dong c6 céi nhm tdng quan vé hé
thong bao dam chét luong. Tur d6, van hanh, danh gia va céi tién trinh tu theo quy
dinh.

2. Pham vi va d6i twong ap dung

2.1 Pham vi dp dung:Quy trinh ndy quy dinh viéc xdy dung va ban hanh quy trinh
phuc vu cho hé théng bao dam chét luvong ciia Truong.

2.2 Péi twong dp dung: Quy trinh nay dugc 4p dung cho toan thé cac don vi truc
thuoc Truong.

3. Ciin cir phap Iy va tai lidu tham chiéu

- Nghi dinh s 30/2020/ND-CP ngay 05 thang 3 nam 2020 ctia Thu tuong Chinh phu
vé cOng tac van thu.

- Thong tu s6 28/2017/TT-BLDTBXH ngay 15 thang 12 nim 2017 cta Bd trudng
B6 Lao dong — Thuong binh va X4 hoi Quy dinh hé théng bao dam chét lvong cua
co s& gido duc nghé nghiép.

4. Pinh nghia va tir viét tit

4.1 Dinh nghia

- Quy trinh 1a cach thuc dé t1en hanh mot hoat dong cu thé, trong d6 néu rd trinh
tu, phuong phap va cac yéu cu nham dap tmg muc tiéu chét luong da dé ra.

- Hé thong béo dam chat lwong 12 hé théng céc chinh séch, quy trinh, cong cu ddi
véi tat ca linh vuc, ndi dung quan ly cua co s& gido duc nghé nghiép nhim duy tri,
cai tién, nang cao chét luong gido duc nghé nghiép va dat duge muc tiéu dé ra.

4.2 Tir viét tit

STT Tir viét tat Y nghia
1 BGH Ban Giam hiéu
2 |BM Biéu mau
3 CBQL Cén bd quan ly
4 P.TH Phong Tong hop
5 QT Quy trinh
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5. Lwu do (Xem trang 4)

6. Dac ta (Xem trang 5)

7. Cac biéu mau/ hwong din

STT Tén biéu mau/ hwéng din Ma héa
1 | Biéu miu quy trinh BM/QTO01/P.TH/01
2 | Biéu mau tong hop ndi dung gbp y xay dung QT BM/QTO01/P.TH/02
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PAC TA

Buée 1: Pon vi chi tri nhan yéu cau xay dung QT.

Buwodce 2: Pon vi chu tri xay dung QT nghién ctu tai liu, van ban lién quan truc
tiép va van ban c6 lién quan cia nganh, ciia Trudng dé soan du thao QT. Khi soan
du thao QT cén cén ot trén co sé Quy trinh xay dung QT ctia Truong. Thoi gian
hoan thién du thdo chadm nhét 14 05 ngay lam viéc. :

Bwée 3: Pon vi chu tri xay dung QT tién hanh gui dy thao QT dén céc don vi truc
thude Trudng dé 1dy v kién déng gép. Thoi gian hoan thién viéc y kién cac don vi
cham nhat 14 10 ngay lam viéc. Trong trudng hop khac cén c6 y kién chi dao cta
lanh dao don vi. Pon vi chu tri x4y dung QT tdng hop cac ¥ kién theo biéu mau
BM/QT01/P. TH/01.

Buéc 4: Pon vi cht tri xdy dung QT tién hanh b sung, chinh stra va hoan thién du
thao QT theo y kién déng gdp cua cac don vi. Thoi gian hoan thién viéc bo sung,
chinh stra cham nhat 1a 05 ngay lam viéc.

Budc 5: Pho Hiéu truong phu trach kiém tra, xem xét tinh hop ly cia QT vé ca ndi
dung va thé thirc trén co s& Ban Téng hop ndi dung gép y xdy dung QT tai Bude 3.
Néu xét théy chua dam bao cac ndi dung thi chuyén ca nhan soan thao thuc hién lai
Budc 4. Néu thiy dd dam bao cac ndi dung thi ky vao QT. Thoi gian xem xét cia
Pho Hiéu trudong phu trach chim nhét 14 03 ngay lam viéc.

Buwde 6: Sau khi Phé Hiéu trudng phu trach ky kiém tra QT. Pon vi chu tri x4y
dung QT trinh Hiéu trudng xem xét, phé duyét. Néu thdy chua dam béo cac noi
dung thi dé nghi don vi chu tri xdy dung QT diéu chinh lai. Néu thiy da dam béo
céc ndi dung thi ky phé duyét QT va chuyén don vi chu tri thuc hién & Budc 7
(Trong truong hop can thiét, 1anh dao truc tiép quan 1y don vi thanh 14p Hoi dong
dé xem xét va phé duyét).

Buéc 7: Truong don vi chil tri xdy dung QT chuyén vin thu ban hanh; dong thoi
nép 01 ban in gbc va file mém vé phong Téng hop (qua mail:
truongcoma.vanban.2020@gmail.com) dé luu theo quy dinh ctia hé théng bao dam
chét luong. Truéng don vi cé trach nhiém theo doi viéc thuc hién cong viéc theo
QT duogc phé duyét va dé xult cai tién khi c6 cdc vin dé khéng phu hop xay ra
trong qua trinh thuc hién cong viéc theo QT.
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CAC BIEU MAU/ HUONG DAN

BM/QTO01/P.TH/01

‘ BQ XAY DUNG L
TRUONG TRUNG CAP NGHE CO KHI XAY DUNG
=1
DT: 0243.8767.497
Email: truongcoma@gmail.com

Website: http://www.cmtc.edu.vn
Dia chi : S6 73 duong CO6 Bi, Gia Lam, Ha Noi

QUY TRINH

(Tén quy trinh viét hoa .......ccervrevenee vessssssssessssssssssessans cesssssssssssss)

(Ban hanh kém theo Quyét dinh sé. .../OD-TTCN ngay ... thang ..... ndm 2021
cua Hiéu trudéng Truong Trung cap nghé Co khi xdy dung)

M4 hoa . QT..../P.TH/........ (Tén viét tit QT)
Ban hanh lan : 01

Hiéu luc tir ngay

NGUOI SOAN THAO | NGUOI KIEM TRA NGUOI PHE DUYET
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1. Muc dich:

2. Pham vi va d6i twong ap dung

2.1 Pham vi ap dung:

2.2 Péi twong dp dung:

3. Can cwr phap ly va tai li€éu tham chiéu

4. Pinh nghia va tir viét tit

4.1 Dinh nghia

4.2 Tir viét tit

STT

Tir viét tit

Y nghia

1

2

3

4

5

5. Lwu do (Xem trang ...)

6. Piic ta (Xem trang .... dén trang .....)

7. Cac biéu miu/ hwéng dan

STT

Tén bieu mau/ hwéng dan

Ma hoa

1

2
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Bude 1:
Bude 2:
Bude 3:
Buoc 4:
Buére 5:

-----------------------------------------------------------------------------------------------------

CAC BIEU MAU/ HUONG DAN




10

BM/QTO1/P.TH/02

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
CO KHI XAY DUNG Poc 1dp — Tw do — Hanh phuc
PON VI .......... Gia Lém, ngay .... thdng ..... nam 2021

BANG TONG HOP NOI DUNG GOP Y XAY DUNG QUY TRINH
TER U TEINT .. oon e o vie i i bos 0 w0 i w0 3t v 0w Ma quy trinh: ...
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