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Cdn cdr Luqt ViAn cht?c sii 58/201 O/QHI2 ngdy 15/1 I/20I0; Luqt sii

52/2019/8H14 ngdy 25/11/2019 sira aiit, Oii sung tn6t sii dtiu cila LuQt Cdn b0, c6ng
chrirc vd Luqt ViAn chtlc;

Cdnc*Luqt Gido dwc sii.q3/Z0lg/QI-114 ngdy 14/6/2019; Luqt saa d6i, bd sung
mqt sd diiu cila Luqt Gi(io duc sti 12i/2025/QHl 5 ngdy t 0/t 2/2025;

Cdn ca LuSt Gido dqtc nghi nghiQp sii t ZI|ZO2S/QH\5 ngdy l0/12/2025;

, Cdf air Nghi dinh sii 66/2026/I{D-CP ngdy 02/3/2026 cila Chinh phil quy dinh chi
ti€t mQt sd di€u cua LuQt Gido duc;

Cdn c* Qrryil dinh sii 1723/QD-TTg ngay 12/8/2025 cita Thfi tadng Ch{nh phfi vi
vi€c ban hdnh danh sdch cdc do'nvi sqt nghiQp c6ng lqp trryc thuQc BA Gido dqc vd Ddo tgo;

Cdn c{r Quy1t dinh sii |\\/QE-MCC ngdy 0B thdng.t0.ndm 2024 cila Tradng
Trung ciip nghi po khi xdy dqrng vi viQc ban hdnh Quy ch€ tii chac vd hogt d1n7 c?:ti
Trudng Trung cdp ngh€ Co' khi xdy dqutg;

Cdn crt Quydt dinh sii lBB/QE-BGDDT ngdy 29 thdng 0l ndm 2026 cila Bp Gido
dqrc vd Edo tgo ban hdnh Quy chA hnt viQc cila B0 Gido d4c vd Ddo tqo;

Cdn cdr vdn ban Sdp y cila cdc don vi, td chtirc thuQc Trad'ng;

Theo di nghi cilo Tru6'ng phdng I'ting hqp.

QTJYET DINH

Ei6u 1. Ban hhnh kdrn theo Quyet dinh ndy Quy ch6 ldrn viQc cria Truong Trung
c6p nghd Co khi xdy dpng.

Ei6u 2. Quytit dinh ndy c6 hiQu lqc ke ilr ngdy ky.

Di6u 3. Tru6ng phdng T0ng ho. p, Trudng c6c don vi, t6 chric vd vi0n chric, ngudi
lao dQng, ngud'i hgc thuQc Trudng chiu tr6ch nhiQrir thi hdnh Quy6t dinh ndy./

Noi nhSn:
- Nhu DiAu 3;
- HiQu tru6'ng;
- Ph6 HiQu tru6ng;
- Luu: VT, TH.,Wy-_
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Chuong I
NHTNG QUY EINH CHUNG

Oieu 1. Ph4m vi tli6u chinh vn diii tuqng 6p dung

1. Quy chtS ndy quy dinh v6 nguy6n tac ldm viQc, cht5 d0 tr6ch nhiQm, quan hQ

c6ng t6c, cdch thric vd guy trinh gi6i quy6t c6ng viQc cira Trudng Trung cAp ngh6 Co khi
xAy dpng (sau ddy ggidt ld Truong).

2. Quy chi5 ndy 6p dr,rng OOi vOi c6c don vf thuQc Trudng; vi6n chric, ngudi lao
dQng thuQc Truong vd c6c tO chrlc, c6 nhAn c6 1i0n quan.

Ei6u 2. GiAi thich til'ngfr

1. Tap th6 lanh d4o Trudng g6m: HiQu trudng, Ph6 HiQu tru6ng.

2. fW th6 lanh d4o Trudng m& rQng g6in: Ding riy, HiQu tru&ng, Ph6 HiQu
tru6ng, Tru&ng c6c do'n vi, t6 chri'c thuQc Trudng.

3. Don vi thuQc Trudng: ld don vi kh6ng c6 tu c6ch ph6p nh6n cria Truong, do
A,

HiQu truong quy6t dinh thdnh lflp; tO chric vd hopt dQng theo Quy ch6 tO chric vd ho4t
clQng cria Trud'ng phu hqp v6i quy dinh cria ph6p lupt.

Di6u 3. Nguy0n tic lim vi6c

. 1. Trulng ldm viQc theo chti dg tht tru6'ng, b6o d6m nguyOn thc tQp trung ddn chri,
d0 cao trhchnhiQm cria ngudi dring dAu. Mgi ho4t dQng cria Trudng tu6n thri c6c quy dinh
cira EAng, Hii5n phiry, phrlp luflt, Quy cht5 ldm viQc vd c6c vdn b6n quin ly cta Trudrrg.
Vi6n chric, ngudi lao dQng c6c dcrn vi thuQc Trudng gi6i quytit c6ng viQc b6o d6m dring
quy trinh, thri tpc,:phpm vi nhiQm vp, quydn hpn vd thArn quyAn dugc giao.

2. HiQu tru6ng di6u hdnh hopt dQng crta cdc don vi chri y6u thdng qua ngudi dri'ng
dAu dcrn vi thuQc Trudng. Nguoi dring dAu don vi chiu tr6ch nhiQm tru6c HiQu trudng vi
ph6p luflt vC thirc hiQn chric ndng, nhiQm vp cria don vf vd c6ng viQc dugc phdn c6ng.

3. M6i nhiQm 4r chi giao rnQt don vi chri tri gi6i quy6t vd chiu tr6ch nhipm tou6c HiQu
tru6rng; trudng hgp mQt nhiQrn v.u cg nQi dung 1i6n qugn d6n nhi6u don vi thi don vi c6 1i0n

quan d6n c6ng viQc chuy6n m6n nhi6u nh6t tarn dAu mOi cht tri. Ngud'i dung dAu don vi chiu
k6ch nhiQm chinh r,6 ch6t luQng, ti6n dQ, ktit qu6 xrlly c6ng viQc dugc phdn c6ng.

4. Vi6n chric, ngudi lao dQng cria don vi thirc hiQn nhiQm vp theo ph6n c6ng cria
ngud'i dring dAu don vi. M6i nhiQm vu cta don vf c6 thO giao mQt hopc mQt s6 vi6n chfc,
ngud'i lao dQng chiu tr6ch nhiQm xrlly, trong d6 phdi xdc dinh dau mOi chiu tr6ch nhiQm
chinh. Ngudi dugc giao d6u rn6i xrl ly c6ng viQc chiu tr6ch nhiQrn tru6'c nguli dring dAu
don vi vd HiQu tru0ng vC ch6t luQng, titin dQ, ktit qu6 c6ng viQc dugc giao.

5. Trinh tp, thir tpc vd thcri h4n gi6i quy6t c6ng viQc tu6n thri quy dfnh cira ph6p
luflt, Quy ch6 ldm.viQc cria Truong vdL theo chuong trinh, k6 hopch, trir trudng hqrp dQt

xudt hoflc c6 yOu cdu kh6c cria c6p c6 thdm quy6n.

1

.TR

RUNG

c
,. xi



2

Ciip dudi khi clyoc phdn c6p, phdn quyAn phdi t.u chiu tr6ch nhigm viQc 16 chrtc
thgc hiQn nhiQrn vU. C6p trOn kh6ng dugc can thiQp tr6i quy itinh c6ng viQc cria cdp dudi;
c6p dudi phii cht dQng gi6i quy6t iu+tviQc thuQc tham-quycn aa a"?r phan .5p, ktorg
dugc ttul dAy, nd tr6nh, f l4i, xin y ki6n c6p tr6n nhihrg n-oi Orrg c6ngvilc theo quy din[
thuQc thAm quy6n vd kh6ng ph6i ld nhtng kh6 kfian, vu6ng mic thuQc thAm quydn.

6. 86o <t6m ddn cht, c6ng khai, minh b4ch, ch6t lugng, titin clQ vd hiQu qui trong
mgi hoat tlOng; thucmg xuy6n thUc hiQn c6i c6ch hdnh chfnh, dcrn gi6n h6a cilc tht tr;c
hdnh chfnh; thUc hiQn viQc xrl ly tht tuc hanh chinh tr6n m6i trudmg s5 vd sO h6a vIn bin
dat t} 95% trb l6n; xdy dUng rn6i trudng ldm viQc chuy6n nghiQp, vdn minh, hiQn rlai;
thUc hiQn nghiOrn c6c quy dinh v6 vdn h6a cdng vp.

rnAcn NHTEM, pHAfih'msrfl erryrr colc vrEC

Ei6u 4. Trich nhiQm, ph?m vi gi6i quy6t c6ng viQc cria HiQu tru&ng
HiQu tru&ng ld ngudi tlai diQn theo ph6p luQt, chiu tr6ch nhiQm qu6n g, tti6u henh

hopt dQng cria Trudng theo EiAu lQ Truong, Quy cht5 t6 chrlc vd ho4t dOng cria Trudng vd
c6c quy etinh kh6c cria ph6p lu{t c6 1i6n quan.

1. Tr6ch nhiQm cria HiQu tru&ng:

a) Tr.uc ti6p quin ly vd di6u hdnh ho4t ilQng cria Trulng theo quy rlinh cta ph6p
luflt, Ei6u lQ Truong, Quy ch6 tO chrlc vd hoat etQng cria Trudrng rra rar quy Ainfr kh{c cria
ph6p lu{t c61i6n quan;

b). Chiu tr6ch nhiQm c6 nh6n trudcBQ tru&ng vd ph6p luft v0 todn bQ ho4t clQng
cria Trucmg theo chrlc n[ng, nhiQm vp, quy6n hqn dd dugc quy ilinh; thgc hiQn dAy dri chti
ttQ th6ng tin, b6o c6o theo quy ttinh cria ph6p luft vd cria BQ. Di6u hdnh Trucrng ch6p
hdnh dring chri truong cria E6t g, chfnh s6ch, ph6p lu$t cria Nhd nudc, c6c chri truong,
chinh s6ch cria dia phucrng noi Trudng d6ng try s&;

.c) Phdn c6ng c6ng viQc cho Ph6 HiQu trucmg; phdn c6p cho c6c dcrn vi gi6i quy6t
mQt sd cdng viQc thuQc linh 4rc quin $ cria Trudrng; ty quyCn cho tru&ng cdc don vi
chrlc ndng thlrc hiQn mQts6 

9.onq yigc cp th6 theo quy ctinh; chri dQng phOi hqp vdi c6c co
quan kh6c et6 xrl l! cdcvAn ct6 c6 1i6n quan d6n nhiQm vp cria fruonE;-

d) Chi d4o viQc ki6m tra ho4t it$ng ctn cdc dcrn vi trong viQc thyc hiQn phdp luft,
nhiQm vU da phan cdng, phdn c6p thuQc linh vpc quin ly cria Trucrng;

d) Ky c6c v6n bin thuQc thAm quy6n cria HiQu tru&ng.

2. Ph4m vi gi6i quyiSt c6ng viQc cria Higu tru&ng:

a) Nhiing cdng viQc thuQc thAm.quy6n quy.ttiph trong Luft Gi6o dpc nghA nghiQp,
Luflt Gi6o dpc, Ei6u le trulng trung .6p, quy ct 6 t6 chrlc id ho4t dQng c,ia irucrng, cic
vin bin ph6p luat ficn quan vd nhtng cong viQc quy elinh t4i khoan 1 Didu ndy;

b) Nhtng c6ng viQc dugc B0 vd c6p c6 thAm quy6n giao;

c) Xem x6t d6 trinhBQ vd c-ap c6 thAm quyAn gi6i quyiSt cdc c6ng viQc thuQc thAm
quy6n quin ly cria BQ vd cAp c6 thAm quy6n;
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. tl) MQt sd viQc dd giao cho Ph6 HiQu.tru6ng php tr6ch, nhung trong trulng hgp
cdn thi6t ph6i trgc ti0p gi6i guy6l do vdn d0 cdp b6ch, quan trgng hay do Ph6 HiQu tru6ng

!,di c6ng tdc, vd.ng; nhflng v6n dC li6n qrian dOn nhi6u Ph6 HiQu tru6ng vir citc Ph6 HiQu
tnr6ng c6 y kitln khdc nhau;

d) Uy quyen cho rnQt Ph6 HiQu tru0ng ldm nhiQm vp girip HiQu trucrng di€u hdnh
c6ng viQc chung cfia Trudng khi HiQu truong di c6ng tdc, vhng.

3. Nhtng c6ng viQc cAn th6o lufln trong tflp th6 ldrih dao Trudng truS'c ktri HiQu
truffng quy6t dinh:

a) Chi6n lugc, c6c quy hopch, k6 hopch ph6t tri6n cria Trudng;

b) Chucrng trinh c6ng t6c, c6c k6 ho4ch ngiln, trung vd dii han; dU thho cdc vdn
b6n quy dinh do Trudng ban hdnh;

c) Ke hopch triOn khai thgc hiQn c6c chii truong, chfnh s6ch ciia Eing, Nhd nudc
vd c6c vdn b6n quy ph4m ph6p luflt c6 1i6n quan dtin c6c linh vgc qu6n ly cria Trucrng;

d) 86o c6o hing n[m vd c6c dO 6n quan trgng trinh BQ vd c6c co quan Edng, Nhd
nu6'c; c6c vdir bin trinh c6p c6 thArn quyCn quy6t dinh vd kiiim di€m sU chi Opo, OiOu

hanh cria 15nh dpo Trudng;

d) Nhfing v6n dO vO ky ktit vd tharn gia cdc hgp t6c 1i6n ktlt ngodi Trudng, k6
h_oach thttc hiQn carn k6t da hy k6t; nhfng vdn d0 thuQc chri trucrng hoflc c6 tinh nguy6n
..t .l '
tdc vu'gt qu6 thdm quy6n ind. chua c6 vdn bAn quy dinh hoAc nhiing vdn d0 li6n quan d6n
tinh hinh chinh tri ho{c cdcvdn dO nhay cirn cria Tru}ng;

- e) Cdc chuong trinh, dr,r 6n trgng di6in cria Trudng dugc BQ ho4c c6p c6 thAm
quyAn giao thr,rc hiQn;

g) K6 ho4ch tdi chinh cria Trudng hing ndrn;

h) C6ng tdc t6 chfc bQ m6y vd nhdn sp cria Trudng theo quy dfnh;

i) Nhtng v6n dC ktr6c md HiQu tru&n gthdy cAn thitit phdi dua ra th6o lu{n.

4. DOi v6i nhtng v6n dO quy dinh ph6i th6o lufln trong tflp the hnh dpo Truong
nhung cAn quytit dinh g6p md khdng c6 diOu kiQn th6o lufln trong t6p tfr6lSnh dpo Trudng:

Theo chi dpo cira HiQu tru6ng, don vi chri tri trinh xin y kitln cria Ph6 HiQu tru'0ng
vd trinh HiQu truong quy6t dinh. Sau khi Ph6 HiQu tru6'ng dd c6 y ki6n, HiQu trucrng ld

i'
ngud'i dua ra quydt dinh cu6i cirng vd chiu tr6ch nhiQrn v6 quy6t dinh cira rrinh.

5. D6i v6i nhirng v6n d0 kh6ng quy dfnh phii th6o luQn trong tap th6 15nh d4o
Trudng thi don vi chri tri gri'i nQi dung, hd so trinh HiQu tru'&ng quytit Oinfr.

Eidu 5. Tr6ch nhiQm, ph+m vi gi6i quyiit c6ng viQc cria Ph6 HiQu tru&ng

l. Tr6ch nhiQrn gi6i quy6t cdng viQc cria Ph6 HiQu tru&ng:

, a) T4rc tiilp php tr6ch linh vpc c6ng t6c theo sp phdn c6ng ctra HiQu tru&ng vd gi6i
quy6t cdc c6ng viQc kh6c do HiQu trudng giao;

b) Khi gi6i quytit c6ng viQc dugc HiQu tru&ng giao ho{c riy quydn, Ph6 HiQu
tru6rrg dugc thay. rnflt HiQu tru6n g giiti quy6t vd chiu tr6ch. nhiQm tru6'c HiQu tru'6ng,
tru6'c phdp luflt vA t<Ct qu6 c6ng viQc dugc giao theo riy c1uyOn; c6 tr6ch nhiQrn b6o c6o
v6'i HiQu tru:6'ng vO tinh hinh thpc hien nhiQm vp dugc giao.
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2. Phpm vi gi6i quyiSt cdng viQc cria Ph6 HiQu tru0ng:

^ a) Chi dpo thyc hiQn c6ng t6c quin ly, x6y dgng vdn bin quy dinh, chi6n lugc ph6t
trii5n, quy ho4ch, ki5 ho4ch, dC 6n, dp 6n vd c6c vdn bAn qu6n ly kh6c trong linh v.uc diqc
HiQu trucrng phan c6ng;

b) Chi d4o, ki6m tra, d6n tl6c viQc tri6n khai thUc hi$n c6c chri truong, chinh s6ch,
ph6p luft crla Nhinulc, cdc,quyet dinh crialliQu tru&ng trong pham vi cluqc phAn c6ng,
ph6t hiQn vd it6 xu6t nhtingvdnd6 can srla d6i, b6 sung;

c) E6i vdi nhirng v6n tf6 vO chrl truong hofic c6 tinh nguy6n tic md chua c6 v6n
ban quy itinh hoac nhtng u.e" d6 fi6n quan iti5n tinh hinh chinh tr! hof,c cdc vLn dC nhay
c6m cria Tru&ng, viQc lcy kiSt th6a thufln hgp t6c qut5c t6, hgrp t6c vdi c6c co quan tO chrit
trong nudc vi nhtng vdn dC quan trong lh6c thi Ph6 HiQu truong phii kip thdi b6o c6o
xin y kitin cria HiQu tru&ng tru-6'c khi quytit etinh;

d) Xt ly cdc v6n OA cp th6 thu$c-thAm qly6n HiQu tru&ng phdn cOng php trhch;k!
thay HiQu tru&ng c6c v6n bin thuQc thAm quyAn cria HiQu truong trong plia- vi c6c linir
nuc,,c6ng viQc duo. c HiQu tqong ph6n c6ng ho{c riy quy6n; xin y kitin HiQu tru6rng e16 xrll
ly vdnitA vuqt qu6 thAm quyAn;

, v .d) 
Ph6 HiQu truong ktr6ng gi6i quyiSt c6c viQc md HiQu tru&ng kh6ng ph6n c6ng

no?a uy quyen va kh6ng dugc riy quy6n cho c6c Trucrng dcm v! l<y cdc uan U* tluqc
phan c6ng ky thay HiQu tru0ng.

Di6u 6. Cdch thrrtc giii quy6t c6ng viQc cria tgp th6 t6nh ilgo Trulng
1. Hi-6u ffifog, Ph6 HiQu trucmg xem xdt, xrl Iy cdng viQc tr6n co s0 hd so, tdi

liQu, td trinh, v[n ban cria c6c don vi, c6 nh6n theo chric n6ng, nhiQm v.u dugc giao. Hipu
tu&ng, Ph6 HiQu trucrng chiu tr6ch nhiQm vO y t<ii5n chi d4o, quytit ttinh xri t1t AOi vdi cdc
nQi dung dugc trinh.

OOi vOi vdn bin hinh chinh thdng thudmg (khilng phdi xin ! kidn tQp thd ldnh dqo
Trudng hofic ciip tiy),Hi€.utru6ng vd Ph6 HiQu iru*rg 

",i 
ty trong thdi hqn kh6ng qu602

ngdy ldm viQc k6 tt khi nhfln ctri h6 so. Trudrng hq'p van bin cAn l"! eap, tlon vi chu tri
19ry th6o trinh HiQu tru&ng lqy ban hanh; t*&ng hqp HiQu trunng vfng m{t thi trinh Ph6
HiQu trucmg ky theo phan cdp ho4c riy quyAn vd b6oi6o lai HiQu iru0ng ngay sau khi lcy.

Trud,ng hg,p cdn chinh sta, b6 sung nQi d*g, HiQu trucmg hoflc Ph6 Hipu trucmg
ghi 16 y kitin chi d4o tr.uc tiiSp tr€n vdn bdn hoflc th6ng b6o bing hinh thrlc pht hqp dE
don vi so4n th6o hodn thiQn, trinh ky lai theo quy dinh.

2. HiQu truong ho4c Ph6 HiQu tru0ng c6 th6 t6 chric hgp v6i dai diQn c6c don vi,
c6 nhdn c6 li6n quan d6 nghe b6o c6o,trao d6i, tharn muu tru6c klli quytit rtinh gi6i quyi5t
cdcvdndd quan trgng, phrlc t4p hopc chua dri co so diS xrlly ngay.

3. HiQu trucmg c6 th6thinh lflp c6c tO c6ng t6c hofic phdn c6ng nhiQm vU cu th6 d6
chi dpo, t6 chfc thgc hiQn AOi vOi cdi vdndd phrlc tap, 1i6n quan d6n-nhi6u dcrn vj va cAn
theo ddi, xrl ly trong thdi gian ddi.

4. HiQu tru&ng riy quy6n cho Ph6 HiQu truong hoflg Trgcrng c6c dar 
"i "bfr 

tri ho.p,
ldm vipc vOi c6c don vi, c6 nhdn li6n quan d6 xrl ly c6c v6n dA thuQc thArn quy6n; trudng
hgp cdn f kiSn kh6c nhau thi b6o c6o HiQu truOng xem x6t, quyi5t dinh.

5. Ph6 HiQu tru6rng dugc Hi0u truong ph6n cong dg c5c cuQc h-op, hQi nghi thay
HiQu trucmg; trulng hqp kh6ng dy dugc thi b6o c6o HiQu tru&ng d6 xem x6t, quyt5t dinh.
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Tru6'c ldri chri tri ho{c tham dp c6c cuQc hgp, hQi nghi, sp kiQn quan trgng theo sp ph+"
c6ng ctra Hiqu tru6'ng, Ph6 FIiQu tru0ng xin y kiOn chi d4o cira HiQu tru6ng v0 dp kiOn

nQi dung ph6t bi6u vi bd,o c6o HiQu tru0ng ktit qu6 cuQc hgp, hQi nghi.

6. Ngodi c6c quy dinh n€u tpi Di0u 4, Di0u 5 vd c6c kho6n L,2,3, 4, 5 cua Ei0u
nity, cdc quy dinh cp th6 vA quan hQ ldrn viQc giiia I{iQu tru0ng vd Ph6 HiQu truong cdn
duo. c quy dfnh trong quytit dinh phdn c6ng cdng tdc cyth6 ctra 15nh dpo Trulng.

Di0u 7. Tr6ch nhiQm, ph4m vi vh cdch thri'c gi6i quyiit cdng viQc cria Tru0ng
do'n vi thuQc Trud'ng

1. Chiu tr6ch nhiQm tru6'c HiQu tru6ng ,rd toan b0 hoat c1Qng cria dorr vi theo chric
ntug, nhiQm vp, quydn h4n dd dugc HiQu tru6ng quy dinh trong Quy ch6 tO chric vd hopt
dQng cria Trudng; girip HiQu tru&ng thpc hiQn chric ndng quan ly; chtr dQng t6 chric thUc hiqn
c6ng viQc XruQg chric ndng, nhiQm v.u, quydn hpn cta don vi; chiu tr6ch nhiQm c6 nhAn hu6'c
HiQu hucrng vC k6t qu6 thirc hiQn c6ng viQc dugc giao vd c6ng viQc thuQc tr6ch nhiQm vd
thArn quy6n cira rninh, k0 c6lfti dA phAn c6ng hofc riy quyCn cho cAp ph6; thUc hiOn dAy dri
cfr6 AO th6ng tin, b6o c6o theo quy dinh criaph6p lu4t vd cria Trudng.

2. Xdy dUng k6 ho4ch cdng tdc ndm, th6ng cria don vf; t6 chrlc tritin khai, d6n ddc
...1

vd ki6nr tra vi€n chirc, ngud'i lao dQng trong don vf thgc hiQn k6 hopch cdngtbc.

3. Nhfi'ng viQc ph6t sinh vugt qu6 thAm quy6n ph6i kip thli b6o c6o HiQu tru&ng
hodc Ph6 HiQu tru'&ng php tr6ch c6 y kitin chi d4o de giai quy6t theo dring quy trinh phAn

c6p quin ly; khdng chuy6n c6ng viQc thuQc nhigm v.u, thArn quyOn cria don vf minh sang
vi kh6c ho{c tdnh d4o Trudng; kh6ng giii quy6t cdng viQc thuQc nhiQm vp, thAm quy6n
cira don vi ldrdc, tru trucrng hqp dflc biet ldri c6 chi dpo cria HiQu trudng.

4. Cht dQng ptrOi frqp v6'i Tru0ng don vi kh6c d€ xri ly nhflng v6n d0 c6 li6n quan
-Ad0n nhtng cdng viQc thuQc chirc ndng, nhiQm vp cria don vi vd thpc hiQn nhiQrn vp chung
cria Trtrd'ng.

. _,^
5. Ti6p nhfln vd chdp hdnh y ki0n chi dpo cria HiQu trudng vd Ph6 HiQu tru6ngi xti

ly kip thd'i vdn b6n, h6 so til c6c don vi ktr6c chuy6n d0n dC ph6n cdng cho c6p ph6 ho4c
vi6n chric trong don vi d0 xu6t, gi6i quytit. Hu6ng d6n, ddn d6c, chi dpo, ki6rn tra cdp
ph6 vd vi0n chirc thUc hiQn cdng viQc theo dtng ti6n dQ, c6 ch6t lu-o. ng; phdn cdng c6p
ph6 vd vi6n chric tharn dp c6c cuQc hgp, hQi th6o trong vd ngodi Trudng.

6. PhAn c6ng nhiQm vp cho c6c thdnh viOn trong don vi; gi6i quytit c6ng viQc theo
c6c linh vg'c c6ng titc cta don vi. I(hi vi6n chf'c, ngud'i lao dQng v6ng m[t, phii b6 tri
ngudi thay th5 Ae Uao d6rn c6ng viQc dugc ti(5n hdnh li6n tuc, dring ti6n d0.

7. Quin ly dQi ngfl vi6n cht'c, ngud'i lao dQng vd qu6n ly tai chfnh, tdi s6n cria don
vi theo quy dfnh vdr theo sU riy quy6n cria HiQu tru6ng; x6y dpng vd ki6rn tra viQc thirc
hiQn Quy chti lirn viQc trong don vi theo hu6'ng ddn cria Trudng; thpc hiQn nghiCm tric
c6c quy dinh, quy ch6 kh6c cria Trudng, don vi va ky luflt lao dQng.

8. DU hqp giao ban theo quy dinh cria Trudng vd c6c cuQc hgp ldr6c do HiQu
tru&ng triQu tflp fuAu vdng mfit phdi bdo .cdo ldnh dqo Trad'ng.chil tri cuQc hpp, thdng
qua phdng T6ng hqp vd ily nhiQm cho ctip phd &{ hep thay fuAu c6)). T6 chric vd phdn
cdng vi6n chirc, nguoi lao dQng thpc hiQn c6c ktit lufln cria lSnh dpo Truong tpi cuQc hgp
giao ban 1i6n quan d6n linh vp'c do don vi php tr6ch.

9. Khi duo. c HiQu tru&ng ho{c Ph6 HiQu trudng riy quy6n dai diQn cho Trudng
tharn dp c5c cuQc hgp, hQi nghi ngodi Trulng, tri ldi ph6ng viin b6o chi, th6ng tin dai
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chring thi ph6t bi6u nQi dung dd dugc HiQu trucmg ho{c Ph6 HiQu tru0ng th6ng nh6t; nQi
dung chua dugc 46rg nh6t thi ph6t bi6u vdi tu cdch c6 nhdn, thpc hiQn dring cdc quy
<linh trong Quy ch6 ph6t ng6n cta Trudrng.

10. Khi HiQu trudrng, Ph6 HiQu tru&ng c6 chuong trinh ldm viQc (theo lich th6ng
bdo) thiTru&ng don vi c16 ph6i chuAn binQi dung vd t6 chric thpc hign.

11. TO chric vd chri ti c6c cuQc hqp so kiSt, t6ng ki5t, ki6m ditirn c6ng tdc ctn<lon vi.

12. Thpc hiQn c6c nhiery vu kh6c do HiQu tru&ng vd Ph6 HiQu truong giao; dugc
HiQu truong riy quy6n gi6i quy6t hoAc ky thira 10nh mQt s5 vdn bdn thuQc thAm quy6n uiu
Hipu truong vd ph6i chiu tr6ch nhiQm c6 nhdn tru6c HiQu tru&ng vd tru6c ph6p luft vA
nQi dung dugc riy quy6n.

13. DiAu hanh dcrn vi c.h5p hanh chri trucrng, chfnh s6ch cria Dang vd ph6p luflt cria
Nhi.nudc. Thpc hiQn Quy ch6 ddn chri trong hoAt dQng cria ilon vi. TOn trgng vd ph6t huy
f kitin d6ng g6p ctia vi6nchr?c, ngudi lao dfng trong clon vi.

t+. Hap n[m, chri tri tO chric ddnh gi6 vi6n chric, ngudi lao ctQng thuQc dcrn v[
theo huong d6n ctia Trudng. Dugc quy6n dA xu6t _rni6g nhiQm c6c vi6n chrlc quan ly
trong don vi k*rdng hoan thanh nhiQm vu. Eugc quyAn dA ngh! UO *riem vi6n chtlc qu6n
$ theo quy ttinh cria Trudrng.

Di6u 8. Quy tlinh riOng vd tr6ch nhiQm, phem vi vh cich thr,lc gifri quy6t c6ng
viQc cfra Tru&ng cfc dmr vi thuQc Trudnrg

Ngodi quy dinh chung vd tr6ch nhiQm, pham vi vd c6ch thric gi6i quyiSt c6ng viQc
quy di+ tai EiAu 7 Quy chti ndy, Tru&ng don vi thuQc Truong ph61 tu6n tht quy dinh
ri6ng vA tr6ch nhiQm, pham vi vd c6ch thr?- gi6i quy6t c6ng viQc nho ,uu'

1. Tham muu cho HiQu tru&ng, Ph6 HiQu truong phU trdchtrong vigc xdy dpg vi
hodn thiQn c6c chri truong, quan di6m, chucrng trinh, k6 foach c6ng t6c cria Trucnrg.

z.I<hitrinh Hnh dpo Truong, Trudng dcm vi chiu t6ch nhiQm rd so6t l4i toan b0 tht
tuc, hO sq nQi dung dp th6o vdn ban do vi6n chfc chudn bi vn ffinh bdy rO y kiSn c6 nh6n.
Trucrng don vi chiu tr6ch nhiQm vA c6c it6 xu6t ho{c quytit dffi cria minh trudc c6p tren.

3. Khi viing mflt kh6i Tru]ng (di c6ng titc, vhng), Truong don vi ph6i b6o c6o vi
xin ph6p HiQu trucrng. Sauthi dugc il6ngy ph6i thdng b6o cho phdng T6ng hgrp vd riy
quy0n cho mQt c6p ph6 (n6u c6) gi6i quytSt c6c c6ng vigc ttru6c nhiem vp, thAm quyen
oiua c6, nhdn. Nguli dugc 1iy quydn chiu trdch nhiQm tru6c Tru6mg don vi, trudc fiiQu
trucmg vd trudc ph6p luflt vC rngi ho4t dQng cria dcrn v[ trong thdi gian dugc riy quyAn.

4. Eugc thta lQnh HiQu truong gi6i quyi5t, d6n d6c, hucmg dhn vd ki6m tra, gi6m
sfit cilc don vi kh6c trong Trucrng thgc hiQn c6c cdng viQc theo ctring thAm quyAn vi phdn
c6p quan ly.

5. Dugc srl dpng con d6u cria Trudng khi thta lQnh HiQu tru&ng d6 giai quytit c6c
cdng viQc theo chrlc ndng, nhiQrn v.u dugc giao vi ph0n cAp quan l! ct.r-HiQu trucrng.

Eidu 9. Trich nhiQm, phem vi vir cdch thrtc gif,i quy6t c6ng viQc cfia c6p ph6
tldn vi thuQc Trudng

1. Cdp ph6 tlgn vi thuQc Trudmg dugc Tru&ng dcrn vi phAn c6ng php tr6ch thgc
hiQn rnQt ho{c mQt sti tintr vuc c6ng tdc vit chiu tr6ch nt igm tr,rO" Truongctcrn vi vC linh
v.uc c6ng t6c dugc giao.



2. Truong hqp l6nh dpo Trudng ldrn viQc vd phdn c6ng trpc ti6p cho c6p ph6 don

vi; cAp ph6 don vf phii chfu tr6ch nhiqm thi hdnh f kiOn chi dpo cta l6nh dqo Trudng vi
b6o c6o kfp thd'i v6'i Tru6ng don vi minh.

3. Ifti xt ly c6ng viQc cp th6, c6p ph6 cria don vi c6 quyAn gifi y ki6n ri6ng vd thO

hiQn 16 y kirin d6 trong vdn bin dC Truong don vf xem x6t, quyi5t dinh. CAp ph6 ciia don

vi ph6i chiu tr6ch nhiQrn tru6c Tru6ng don vi vii cdc d6 xu6t cta cd nh6n vd chiu tr6ch

nhiQm tru6'c ph6p Iuflt trong khi thi hdnh nhiQm vU duo.'c giao.

Di6u L0. Tr6ch nhiQm, ph4m vi vh cich thfrc giii quyiit c6ng viQc cria viOn

chri'c, ngudi lao tlQng

1. Chap hdnh sr,r chi d4o, phdn c6ng nhiQm v.u ciia Tru&ng don vi vd c6p ph6 phir

tr6ch phAn viQc ctra don vf dd dugc Truong don vf phdn cdng php tr6,ch; thUc hiQn dAy dri

c6c quy dirih cria ph6p luflt vA viOn chilc, nguli lao dQng, dao dri'c ngh0, quy ch6 thirc

hiQn ddn chri vd nQi quy, quy dinh cira don vi vi cria Trulng.

2. Xdy dUng kti hopch thpc hiQn nhiQrn vp dugc giao bf,o dim hodn thAnh dring
^tthd'i han y6u cdu; t6 chric thpc hiQn nhiQm ru b6o d6m ch6t lugng, tudn thir quy trinh xri'

ly cdng viQc; c6 quydiu gif y ki6n riOng vd trinh bdy y ki6n d6 d0 Tru&ng dcrn viho{c cAp

ph5 php trdch don vi nhiQm vu xem xdt, quy5t dinh vd ch6p hdnh theo quy6t dinh cria

Tru0ng dcrn vi ho{c c6p ph6 cria don vi php tr6ch nhiQm v.u. Vi6n chfc, ngudi lao dQng

chiu tr6ch nhiQm tnr6c Trucrng don vi, c6p ph6 cria don vi php trdch nhiQm vp vA trudc
ph6p luQt vO titSn d0, nQi dung, quy trinh, thri tpc thpc hiQn nhiQrn w dugc giao.

3. Trudng ho.p idnh dpo Trudng hopc c6c don vi chirc ndng y6u cAu ldrr viQc tryc
.. a
ti€p tlri vi6n chric, ngudi lao dQng c6 trirch nhiQm chudn bi day dt hO so, tdi liQu d6 b6o

c6o. Sau khi ldrn viQc, vi6n chilc, ngudi lao dQng c6 tr6ch nhiQm b6o c6o kip thoi v6i
Trucmg don vi.

4. Cht dQng ph6i ho.p c6ng tdc, trao OOi 1t ki6n v6 c6c v6n d6 c6 liOn quan, cirng

c6p th6ng tin ho{c tharr kh6o th6ng tin trong c1u^n vi, nhirn cQng t6c trong qu6 trinh xri ly
',A,,c6ng viQc cir th6; b6o c6o Truong don vi, c6p ph6 phg tr6ch quy0t dinh d6i v6i c6c vdn d0

cdn c6 y ki6n kh6c nhau. Tru6ng hgp cAn thitit, vi6n chric, ngubi lao dQng c6 quy0n d0

nghi Trucrng don vi bO sung nhdn lirc d0 phOi hop thgc hiQn nhiQm vp.

5. I(h6ng co thdi clQ, hanh vi cta quy6n, h6ch dich, s6ch nhi6u O6i vOi c6 nhdn, t6

chirc trong qu6 trinh xri ly cdng viQc; klidng lqi dung vi tri c6ng tdc dA thu lgi c6 nh6n ducri

mgi hinh thric hoflc c6 nhting th6i dQ, hanh vi tchric ldrn 6nh huong d6n uy tin cira Trudng.

6. Chep hdnh quy dinh v0 kj'luflt lao dQng, thpc hdnh ti6t kiQm, ch6ng ldng phi;

cnti AO b6o rnflt; phdng ch6ng chity,n6; git gin trflt tg, an todn, vQ sinh co quan.

7. Tru6'c khi chuyiSn cdng t6c hoflc nghi huu phAi bdn giao dAy dt] hO so, tdi liQu

cho Trudng don vi (bao g6m cA tdi s6n vd kinh phi ntiu c6). NQi dung bdn giao ph6i duo. c

thUc hiqn dAy dri blng bi6n b6n vd td rnQt trong nhtng cdn cri dO cap gi6y th6i trh luong,

hodn t6t hd so" c6 nhdn.
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CHTIOI{G III
euAN np c6Nc rAc

Oidu 11. Quan hQ phiii hqp gini quy5t c6ng viQc gitia cdc tlcrn vi
1. Khi thgc hiQn nhiQrn uu cAn c6 sg phdi hqp ldrn viQc, gi6i quyiSt cta nhi6u don

vi, lffi dpo Trudng phan cdng mQt don vi chrl tri ho{c ldm eAu mi5i <16 thgc hi0n.

2. Don v[ cpri tri chiu tr6ch nhi$m chfnh vd toan b0 qU6 trinh xr] ly c6ng viQc, c6
trich nhiQm chuy6n h0 so., tdi liQu li6n quan cho dcrn vi ptrOi hqp; don 

"i 
pfr6i hqp c6

trdchnhiQm tham eiq!,kiiSn vC nhtng nQi dung cdng viQc tfruQ" pham vi linh vgc don v[
php tr6ch theo y6u cAu cria tlon vi chri tri vd chiu trach nhiQm d5i vdi nQi dung pfrOi trSrp;
thdi gian c6 f kirSn tOi tla ld ndrn (05) ngny ldm viQc tc6 ttr ngAy nhfln dugc hd;, tAi il{u
(tru nhting vIn b6n h6a t6c ho{c cdc vdn bin c6 ghi thdi hpn cg th6 thi thpc hiQn theo thdi
h4n quy ttinh trong c6ng vdn cta dcnr vi chrl tri). Khi dcrn vi pfrOi trgp cAn ldm rd thOm nQi
dung hoflc th6ng tin thi chri <lgng trao d6i vdi don vi chri tri.

3. Don vi chti tri chri tlQng ph6i hqp v6i Truong dcrn vi l'*r6c d6 xrl g nhirng vlin
ed Uen quan d6n nhtng cOng vigc-ril"0. chfc nang, ,hiE;nu .l" rrria" clon vi.

4. Nhtkrg viQc ph6t sinh vuqt th6m quyAn, don vi chri tri c6 tr6ch nhigm b6o c6o
HiQu truong ho{c Ph6 HiQu truong php tr6ch cho y kii5n chi clao it6 gi6i quyi5t kip thdi;
kfr6ng chuy6n c6ng vi$c thuQc chrtCnang, nhiQm vg, th6m quyAn crii ecynui -ioir r*g
don vi kh6c; kh6ng gi6i quytit c6ng viQc thuQc chfc n6ng, nh19m qr cria dcrn vi kh6c nilu
kh6ng dugc ldnh it4o Trudrng giao.

Ei6u 12. Quan hQ giila linh d4o Truilng v6t Tru&n g cic tlon vi
1. HiQu trudng, Ph6 HiQu trucnrg dinh kj_hoac dQt xu6t h-op vdi c6c Truong don vi

hoflc ldm viQc vdi l6nh <tpo ttng don vi, trgc ti6p nghe b6o c6o tinh hinh vi chi ct4o vipc
thuc hi€n chucrng trinh, kti hopch cong t6c cria don ui prru ffilchvd cria Truong

2. Tru6ng don vi c6 tr6ch nhiQm b6o c6o \ip-thOi v6i 16nh dpo Trudng vA ktit qui
thuc hiQn c6ng t6c, kitin nghi, dd xu6t c6c vAn d6 cAn gi6i quytit khi thyc hiQn c6c chrlc
ndng, nhiQm v-u dugc ph6n c6ng.

3. Khi 16nh dpo Truong riy quy6n cho Trucmg dqn vi ctai diQn cho Truong tham dp
ctic hOi nghi, cuQc h-op... thi Trucrng don vi ph6i ph6t bi6u c6c nQi dung quan trgng dd xin
y ki6n 16nh t14o Trudng vd b6o caolanh Oao frucrng k6t qu6 cuQc hqp.

4. Lilt:fr- d4o Trudng riy quy6n cho Truong tlon vi chri dQng chri tri hgp, ldm viQc
v6i c6c co quan, t6 chrlc, don vi, c6 nh6n c6 li6n (uan d6 t6ng harpl6c vLnd6 thu6c thdm
quy6n cria 16nh dpo TrudnB pd cdc co guffi, t6 chrlc, don vi, c6 nhdn cdn c6 y kitSn kh6c
nhau, trinh HiQu tru&ng quy6t ctinh.

Ei6u 13. Quan hQ c6ng tic giila Tru'6ng, ph6 tlcrn vi vlr vi6n chfrc, nguli lao
tlQng trong tlo'n vi

1. Trong phamvi c6ng t6c do minh php trrich, c6p du6i pha! phUc tung vd ch6p
hFh tu chi dpo ctn cdp tr6n. Trong trudrng hqi,p c6p dudikh6ng nhAtiri'vdi cfri dao cria
c6p g6n v6 c6ng viQc thuQc pham viphp trich crtaminh thi vdn ph6i ch6p hdnh nhtmg c6
quydn bio luu f ki6n bdog vdn b6n vd grli tr.uc titip cho HiQu t u,rrg hoaCgrli qua c6c don
vf chrlc ndng theo quy rtinh d6 trinh HiQu tru0ng iem x6t quyrit dirh.
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2. Trcngtrudng hgp nliiQin vr.r duo. c giao kh6ng dring chirc n[ng, quydn [an ctia
minh vd kh6ng c6 1&6 n[ng thpc hign thi nguoi duo;c giao nhiQm v.u ph6i c6 1i ki6n ph6n
, )..
h6i ngay v6i ngud'i giao nhiQrn v.u de ph6n cdng ngud'i kh6c.

3. Trinh tg gi6i quy6t c6ng viQc phii tu0n thu dirng c6c quy dinh vC ph6n c6ng,
i.plrdn c6p vd tr6ch nhiQm cria rn6i c6p: cAp tr6n khdng bao biQn, ldrn thay chri'c ndng,

nlriQm vr; cta c6p du6i; c6p du6i kh6ng dun dAy trdch nhiQrn 10n cAp tr0n. CAp tr6n phdi
tdn trgng vd chap hinh c6c d0 xu6t phtr hqp, dirng quy dinli cria cap auOi. Trong trudng

O6 xuAt crta c}p du6i thi c6p tr6n
ph6i chi rd ly do bdc b6 hopc thay d6i.

Di6u 14. C6c quan hQ cdng tic khic
1. Quan iiQ ldm viQc gifla Trudng v6'i BQ Gi6o dltc vd Ddo tqo, cdc BQ, 56, Ban,

ngdnh, Trydng kh6c; c6c co quan cira Dang, chinh quy6n dia phuong; circ td chrlc thuQc
ngdnh, Hnh vUc duo. c thlrc hiQn theo quy dinh ciia Hi6n ph6p vd ph6p luQt, cdc quy dinh
cria Nhd nu6c c6 fien quan.

2. Quan hQ c6ng tdc glffa lSrih dpo Tnrcrng vdi Eang iry xd Gia Ldm, c6c Ban Eang
thuQc Ddng riy x5 thpc hiQn theo quy dinh cira vd Quy cfrt! nrn viQc cira c6c t6 chrlc dang.

3. Quan hQ giira l6nh d4o Trudng v6i Edng riy Truong thpc hiQn theo quy dinh cria
DAng vd Quy ch€ tam viQc cria EAng bQ Trud'ng.

4. Quan hQ gifra l6nh dpo Trudng v6'i c6c tO chric dodn th6 trong Trulng:

truong ?91S 9" ctra Trud'ng, biQn phAp glAi 
-qly6Jnhftng-ki6n:gli 

ctra dodn vi6n vd 15n1/t.

nghe y ki6n d6ng g6p cria c6c td chirc dodn thO vO ho4t dQrig cria Trudng;

b) Tru6ng chctd chric dodn thO trong Trudng dugc mdi tham dp c6c cuQc ho.p, hQi

nghi do 15nh dao Trudng chri tri c6 nQi dung 1i0n quan dtin hopt dQng, quyAn, nghia vp,
lgi ich hcyp ph6p cria t6 chri'c vd c6c dodn vi6n cria td chric;

c) HiQu trudng tpo di6u kiQn thufln loi d0 cdc td chirc dodn th6 hopt dQng c6 hiQu

qu6, g6p phAl thUc hiQn nhiQrn vir chinh tri cria Trudng; tharn kh6o y kitln cria cbc t6
chric dodn th6 tru6c khi quy6t dinh c6c vdn d0 c6 li0n quan d6n quy6n, nghia vU, lgi ich
hqp ph6p cria td chric vd c6c dodn vi6n cria td chri'c.

5. Quan hQ gita Tru&ng don vi vdi cAp uy, citc tO chric dodn th6 vi vi6n chfc,
ngndi lao dQng trong don v!:

a) Trudng don vi tao di6u kipn thufln lgi cho t6 chtic Ding vd c6c dodn th6 hoat
dQng theo dring diAu lQ, t6n chi, mpc dich;ptrOi trqp v6'i c6p riy Eing vi c6c t6 chirc dodn
th6 chdm lo, tpo di6u kiQn ldrn viQc, hgc tpp vd ndng cao trinh d0 chinh trf, chuy6n mdn,
nghiQp vp cho vi6n chric, ngudi lao dQng trqng don vi; bAo d6m thpc hiQn Quy chti d6n

clrri trong hopt dQng cria Trudng, x|y dUng nOn n6p vdn h6a cdng s& vd kj' luflt, ki' cuong
hdirh chinlr;

b) Vi6n chfc, ngudi lao dQng td d6ng viOn, dodn vi6n c6c t6 chri'c dtng, dodn thri
guong m6u hodn thdnh t6t cdng viQc dugc giao theo dring quy dinh cria EAng, Luflt Vi6n
chric; nghiOm chinh thUc hiQn c6c quy dinh v0 nhiQin vU vt tr6ch nhiQin cria d6ng viOn,

dodn vi6n vd cdc quy dinh c6 li6n quan ddn ho4t dQng ngh6 nghiQp cria vi6n chirc; gihi

1) Iirg1ly, 1.:n 
co so q6 ie! .yu. Ttyo;, g cdct6 chric dodn th€, HiQu tru'o'n, t:q t?

viQc vdi Ban ChAp hdnh c6c t6 chirc dodn thO trong Trud'ng Oti thOng b6o nhiing chri /'
.r- r:^- 1! -ttt - - -f,-,-1----- t- :4- .-- 1- t - -1-^ +-r-- --!^,^ --f ti,^-/ t
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quyist c6ng viQc dring thri tpc vi thdi gian; chiu trdchnhiQrn tru6c Tru&ng don vi vA tt5t
qu6 thgc hiQn cdng viQc dugc giao.

Chuung III
xf Hoe.CH NHIEM VU

Ei6u 15. Xffy dgng k6 ho4ch nhiQm vq

t. K6 ho4ch nhiQm vp ndm

-a) Cdn cri vio phuong hudng, nhiQm vp c6ng t6c cria Trudng, B0 Gi6o dpc vi Ddo
t4o; k6t qui thgc hiQn nhiQm up .6ng t6c ndm tru-6c cria Trucyng; can crl vdo nhiQm ru
c6ng t6c ndm cta c6c clon vi thuQc Tru&ng, phdqe TOng hqp 10p dp th6o Kti ho4ch nhiQm
vp ndm cria Trudns. Du th6o ndv dugc l6y. y ki0n g6p y c:iua cdc don vf thuQc Trudrng vd
Uigu truOmg cho y"f<i6, chi ttao; Phdng f6ng hgp".iri.rl, sfta tru6c khi dua ra th6o lu0n
c6ng khai vi th6ng qua.

b) TrEn co s& kti hopch nhiQrn vu n6m cria Trucrng vi chfc ndng, nhiQm vp dugc
giao, chc tlgn vi chri dQng x6y d1mg, ban hinh k6 hopch nhiQm vp ndrr-cria don vi trong
thring 01 hing ndm vi grli vA phdng T6ng hqp d6 theo doi, d6n d5c. KiS ho4ch cen phai
c6ng cp the nhiem vp cria ngudi dtlng ddu dcrn vi, c6p ph6 cria nguli drmg dAu <Ion vi,
timgyign chfc, ngudi lao dQng trong don vi, thdi h4n hodn thdnh vd sdn phAm cria nhiQm
vu dC t6 chric thgc hiQn.

2.K|ho4ch nhiQm vs th6ng

Hing th6ng, c6c dcrn vi cdn cri I(ti ho4ch c6ng t6c ndm cria don vi, cria Trudrng, chi
d4o cria ldnh dpo Trqcrng phu tr6ch, chi dpo cria HiQu truong tai cuQc hgp giao ban d6
tri6n khai thUc hiQn t<6 troactr nhiQrn v.u th6ng cria dcrn vi.

Cdn crl kiS hopch cria don vi vd nhiQm qr dugc phen cdng, viOn chrlc, nguli lao
dOng x6y dpg chri dQng thgc hiQn nhiQm vp dugc giao, b6o c6o l6nh cl4o don vi phu
tr6ch chi dao thr,rc hiQn.

Trubng hqp do nhilng ktr6.kh[n chri quan, kh6ch quan kh6ng hodn thanh dugc
c6ng viQc theo tiiSn dO, kii hopch dA ra hoflc c6 th6m c6ng vlQc mdi, dQt xu6t dcm vi phii
kip thli b6o c6o, xin f ki6n cht dpo cria 16nh d4o Trudng.

Ei6u 16. Theo d6i, tl6nh gi6 k6t quf, thgc hign kti ho4ch nhiQm vq

1. Hing th6ng, hdng quy, 6 !h6ng, hing n[rn vi theo y6u cAu cria HiQu truimg, c6c
don vi thuQc Trudng b6o c6o ve nit qui thlrc hiQn kii ho4ch c6ng t6c don vi vd c6c c$ng
viQc dugc giao, nhtng viQc.cdn t6n dgng, nguy6n nh0n vi hu6ng giai quy6t; kitin nghi
viQc di6u .qi+, b5 sung kti ho4ch co,ne t6Ctrong thoi gian toi cta $on vi, gr}i phJng
Tdng hqp d6 t6ng hqp trong b6o c6o c6p fruOng. K6t qua thp" hiQn kti hopch.O"g ta. h
m-Qt ti6u chi quan trgng d6 xem x6t, d6nh gi6 viQc hoan thanh nhi€m vp, binh x6t ihi dua
OOi vOi c6c dcrn vi vd vi6n chrlc, ngudi lao dQng trong Truong.

. 2. Plldng T6ng hgp, phdng Ddo t4o vd Ki6m ttinh ch6t luqng, Phdng Tdi chinh -
KC to6n ph6i hqp vli cic don vi c6 1i6n quan c6 tr6ch nhiQm tdng hqrp b6o c6o kiSt qui
thgc hiQn nhiQm vg vd kti ho4ch thUc hiQn nhiQm vu hang quy cria tru*g ee Uieu tru6mg
b6o c6o B0 Gi6o dpc vd Eio t4o trong c6c cuQc ho.p giao ban cria BQ.
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3. Phdng T6ng hgp girip HiQu truong thuong xuy6n theo d6i, ddn d6c, t0ng hgp,

b6o c6o k6t qu6 thpc hiQn kd hopch nhiQm vp cria Trudng vd c6c don vf thuQc Trudng.

ro c,rrc cAC |THKEII un cuoc HoP

Di6u 17. Nguy6n tic td chri'c cfc hQi nghi, cuQc hgp

1. Cdn cri yOu cAu c6ng viQc.vd ph4m vi linh vpc c6ng t6c, Trud'ng t6 chric 1t0i

nghi vd cuQc hpp tr6n nguy6n tdc thiOt thpc, hQp ly, hiQu qu6 vd tiOt kiQrn. I(hdng tO chric

c6c hQi nghi kh6ng that sr,r cAn thitit ho6c nQi dung dE c6 vdn b6n hu6ng d6n chi tit5t.

2. ViQc td chirc c6c hQi nghi, cuQc hgp ph6i tudn tliri nghidm tuc quy dinh v0 chti

d0 hqp trong ho4t dQng cria cu quan hdnh chfnh Nhd nu6c. Khi tO chirc h6i nshi cAn x6c

dinh r^6 quy'm6 vA thdih phAn tlarn gia, sO Iuo. ng dai bi6u pht hqp. pOi urOivi cii titin
phuong thric ho.p theo hu6'ng ng[n ggn, 16 nQi dung; tflp trung th6o lufln, k!6ng trinh bdy

ipi nguyen van iai hQu dd gri'i. C5c hQi nghi qu6n triQt, ptrO UiCn nghi quy6t,.chi thi, chri

trucnrg 16n c6 thdi gian hgp ldr6ng qu6ll2 ngdy; c6c hQi nghi quan trqqg c6n th6o lufln
thi c6 thoi gianhgp kh6ng qu6 1,5 ngay. Ph6t.bi6u tai hQi nghf ph6i ngln gsn, lft li:F,
dring trgng tdm v6n dC cAn trinh bdy, kh6ng ke thanh tich, di6n bi6n tinh hinh. Ph6t bi0u
chi dpo khai m4c kh6ng qu6 10 phrit, phrilbiOu ktit lupn hQi nghi cria 16nh dpo c6 tdng
thdi lucyng kh6ng qu6 50 phrit, ph6t bi€u tham lupn kh6ng qu6 10 phrit.

Ei6u 13. TO chf'c hQi nghi vir cuQc hgp

1. HQi nghi vd cuQc hsp:

a) HQi |Shi: g6rn hQi nghi t6ng k5t c6ng tdc 6 thdng dAu ndm vlr tri6n khai nhiQrn

v.u 6 tliSng cu6i n6m; hQi nghi t6ng kOt c6ng t6c ndmvd tri6n khai nhiQrn u; ndrn m6i; hQi

nghi t6ng k6t c6ng t6c tuy€n sinh vd ddo t4o vd triOn khai nhiQrn vp ndm hqc il6i; hQi

nghi tflp hudn c6ng t6c chuydn m6n; hQi nghi vi6n chric vd ngudi lao dQng

b) CuQc hqp: g6rn h-op do lSnh dao Trudng chir tri vit cdc cuQc {o.p do Trucrng.dcm vi
chri tri dC giai quytit c6c c6ng viQc theo chri'c ndng, nhiQrn 4r, thAm quy6n hoflc dQt xuAt.

3. Cdng t6c chuAn bi hQi nghi, cuQc hgp:

a) Cdn cir vio kti ho4ch nhiQrn vu cta Trudng, don vi chir tri chuAn bi nQi dung

chiu tr6ch nfiQrn xAy dUng kti ho4ch td chuc hQi nghi, cuQc ho.p, trinh xin y ki6n 16nh dao

T;drrg quy6t'dfnh "e''"6i du,rg, hinh thri'c, ph6n c6ng chuAn bi, thanh pnarr, thdi gian,

dia di6m, dil trir kinh phi, dy kitSn chuo"ng trinh, dU th6o b6o c6o,ktit iufln, cdcvhnd6 cAn

thi6t kh6,c;

b) ChuAn bi vd th6ng qua b6o crio

- E-o, vi chri tri chuAn bi nQi dung, chuong trinh hQi nghi, b6o c6o chfnh vd b6o

c6o t6rn t6t trinh l6nh d4o Trubrrg duyQt bilo c6o vd c6c tdi liQu cAn thi6t kh6c. Tru6ng
dcrn vi li6n quan c6 tr6ch nhiQrn chuAn bi b6o c6o chuy6n dO vd phii ki6rn tra k! v0 nQi

dung, hinh thric cdcb6o c6o,tiri liQu tru6'c khi trinh lSnh d4o Truong duyQt;

- Thdi h4n trinh l6nh dpo Trudng duyQt b6o c6o: cdc b6o c6o chinh, b6o c6o t6m

tht,b6o c6o chuyCn d6, chuong trinh chinh thrlc cta hQi nghi cAn trinh l6nh d4o Trudng
duyQt tru6'c ngdy t6 chilc hQi nghi it ntr6t ta ndm (05) rrgdy ldm viQc;

c
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- D6i vdi hQi nghi chuy€n rn6n nghiQp vp c6 nQi dung 1i6n quan diSn nhiAu don vi,
phdng T5ng hqp c6 tr6ch nhiQm d6n ct6c c6c don vi dU th6o b6o c6o vd trinh 16nh d4o
Trudng trong gian quy dinh. ?* ui chrl tri phf,i b6o c5o l6nh d4o Trudmg gi6i quytit
nhiing v6n c16 vu$ khe ndng, thAm quyAn cria don vi;

- CLc cuQc hgp chi et6 cflp tltin rnQt nQi dung chuyOn mdn thi don vi chri tri chu6n
bi nQi dung theo kiS ho4ch;

c) Mdi hgp: Ecrn vi chri tri t6 chrlc hQi nghi, cuQc ho.p c6 tr6ch nhiQm so4n th6o
.A .A

gi6y mli, gi6y triQu tflp c6c thdnh phdn theo dring kO ho4ch dd dugc 15nh dpo Trucrng ph6
duyQt. Truong don vi chri tri Ly gi6y mdi ho.p vi grli di5n co quan, dcm vi ho4c nguli
dugc mli tham dU trudc ngdy t6 chr?c hQi nghi, cuQc hgp ft nh6t h ba (03) ngdy ldm viQc,
tru tru0rng hqp hqp dQt xu6t. O5i vOi c6c cuQc ho.p c6 tfnh chdt c6p Truong, phdng T6ng
hgrp so4n th6o gi6y mdi, ldnh dAo Trudng kf vd phdng T6ng"h-o.p c6 tr6ch nhiQm gui dtin
co quan, don vi hof,c nguli dugc rn6i tham dU tru6c ngdy t6 chric hQi nghi, cuQc hgp it
nfr6t ta ba (03) ngdy ldrn viQc trir trulng ho.p nrdi dQt xu6t.

d) In tdi liQu vd chuAn bi c6c tti€u kiQn phUc vu hQi nghi, cuQc hgp

- Don vi chri tri chuAn bi nQi dung chri dQng trong viQc in dn cdc tni H€u hgp. C6c
tdi liQu hQi nghi, hQi th6o cta Truong kh6ng thuQc danh mpc bi rnflt (ttQ mflt, dO t6i ma|
theo quy dinh, ntiu c6 nhu cAu l6y f kii5n rQng rdi vd dugc l6nh tlpo Trudrng cho ph6p cAn

dua l€n trang th6ng tin cta Trudmg tru6c ngiy hgp tOi ttri6u 05 ngiy d6 ngudi dg ho.p vd
d6ng d6o vi6n chrlc c6 th6 tham kh6o, d6ng g6p y kiiSn;

- Ntiu t6 chrtc hQi nghi, cuQc ho.p & trong Trudmg, don vi chfi tri ph5i hqp vdi
phdng TOng hqp b5 tri phdng hgp, phdng HOi trudrng cho phir hqp. N6u t6 chric hQi nghi,
cuQc ho.p & ngodi Trudng, phdng TOng hqp chuAn bi hQi trudng, phdng hqp; bO trf xe dua
d6n chung, noi 6n, nghi cho dai bi6u theo ch6 d0, b6o dim thuc henh ti6t kiq,m (r*
tradng hW ddc bi€t c6 ban t6 chfic thi do ban fi chftc lo);

- Kinh phi hQi nghi, cuQc hgp dugc chi theo quy chiS chi ti6u nQi b0 cria Trudrng vd
kti ho4ch dugc duyQt.

4. T6 chrlc hQi nghi, cuQc hqp

a) Tri6n khai viQc t6 chrlc hSi nghi, cuQc hgp

- Don v.i chri tri chutin bi hQi nghi, cuQc hgp phai b5 tri thdi gian hQi nghi, cuQc
h-op b6o c6o l6nh d4o Trudng ph6 duypt chuong trinh hQi nghi, cuQc hqp;

- Sau khi chuong trinh dE dugc ph6 duy$t, don vi cht tri chiu tr6ch nhiQm tri6n
khai thyc hi$n; ddng ky ttai bi6u ya nQi dung tharn lufln d6 b6o c6o ngudi chri tri hQi nghi,
cuQc hgp vd xrl lf nhtng tinh huiSng cAn thitSt ktr6c;

- Tai hQi nghi, cuQc hgp, nguli chri tri etiAu hanh hQi nghi, cuQc hgp theo chucrng
trinh dg kirin; n6u c6 di6u chinh chuong rinh phii th6ng b6o tt6 ngudi dp hgp bitit;

- Ngudi chri tri ph6i ki5t lufln rO rdng vO c6c nQi dung, chuyEn OC Aa dugc th6o 1u0n
trong hQi nghi, cuQc hgp.

b) Ghi bi6n bdn vi th6ng b6o ktit qui h$i nghi, cuQc ho.p

: Don vi chri tri nQi dung hQi nghi, cuQc ho.p chiu tr6ch nhiQm crl thu lqy ghi bi6n
bin (ni5u cAn) vi so4n th6o thdng b6o ! kiiSn k6t lufln cria l6nh dao Trudng t4i cuQc ho.p,
hQi nghi; trinh l6nh d4o Trud:rg ph6 duyQt nQi dung tru6c khi lry vd ban hdnh;
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- Phdng T6ng ho.p phdi hqp v6'i c6c dcm vi c6 1i6n quan dp th6o th6ng b6o ktit ludn
hQi nghf cria Trudng, cuQc hgp giao ban viOn ehirc ldlh dpo, qu6n ly Truong hdng thang,
c6c cudc hgp cria 16nh d4o Trud'ng v6i l6nh d4o c6c co quan ngodi Trud'ng vd don vi
trong Trudng;

- Cdc tru'dng hgp kh6c do 16nh d4o Trulng ph6n cdng.

c) Brio crio ktit qu6 hQi nghi, cuQc hgp

- Ph6 HiQu truong b6o c6o ktit qu6 hQi ngh! hoflc cuQc hgp do c6 nhdn chtr tri v6i
HiQu tru6ng sau khi trQi nghi ktit thric;

- E6i v6i hQi nghi, cuQc hqp do l6nh dpo Trudng riy quy6n cho lSnh d4o c6c don vi
chit tri, s.au lhi f.et tnir, nguoi doo., iry quy6n phai i6o c6o HiQu tru6ng vd Ph6 HiQu
tru&ng vC tet quA hQi nghi, cuQc hgp vd nhtng van dd vugt qu6 thAm quyOn gi6i quytit
cria dor vi de 15nh dpo Trudng xri ly kip thoi.

d) C6c cdng viQc sau hQi nghi, cuQc hgp
7

- Phdng T6ng hqp cirng don vi duo. c phdn cdng c6 tr6ch nhiQm t6 chric tri6n kliai
thUc hiQn nhtng nQi dung tdnh d4o Trudng dd ktit lufln t4i c6c hQi nghi, cuQc hgp; kitim
tra, d6n d6c, t6ng hqp b6o c5o lSnh dpo Trud'ng vC t<6t qu6 th1rc hiQn k6t lufln d6;

- Ecm yi chri tri hQi nghi, hQi th6o, cuQc hgp ph6i hqrp vdi phdng T6ng ho.p, phdng =
Tdi chiuh - K6 to6n hodn thdnh c6c thu tpc thanh quy6t to6n theo-dring c5c quy Oiri, frien '*
hdnh trong vdng 10 ngdy tc0 ttr ngay k6t thtic hQi nghf, hQi th6o, cuQc hgp. atl

G(
Ei6u 19. Hgp giao ban Trulng :d

1. HAp giao ban Trudng nhim b6o dirn sr,r ph6i hop thucrng xuy6n, chpt ch0 gita iv

16nh dpo Trudng vd Truong c6c don vi; girip l6nh dpo Trudng nhm bht tinh hinh tri6n -
lihai c6ng viQc, di6u ph6i ho4t dQng cta circ dcm vf, kip thoi ph6t hiQn vd xri' ly cdc v6n d0 =
c6ng viQc duo.'c thpc hiQn c6 ch6t lugng t6t vd dring ti6n dQ.

z.HAp giao ban Trudng dugc thr.rc hiQn theo hinh thric:

a) Giao ban t{p th0 lAnh dpo Trudng (HiQu trudng, Ph6 HiQu tru&ng);

b) Giao ban gifl'a tdp th6 15nh dpo Trudng vdi Trudng, ph6 don vi thuQc Trudng,
Cht tich cdng <lodn Trudng, Bi thu Dodn TNCS H0 Chi Minh Trudng;

c) Giao ban gifl'a tflp th6 15nh d4o Trudng v6i Trtrdn g citc don vi.

Eidu 20. Hqp toin th6 vi6n chirc, ngudt lao dQng cria Trudng

1. Theo chi d4o cria HiQu truOng, phdng T6ng ho.p c6 trdchnhiQm girip l6nh dpo
Tru'bng t6 chirc hgp todn th6 vi6n chric Trudng dO lanh dpo Truong th6ng b6o tinh hinh
Tru'dng, c6c chri trucrng cria Trudng; trpc tiiSp gi6i d6p nhtng v6n dC do vi0n chfc, ngud'i

-t 
^.Iao o9ng oe xuat.

2. M6i ndm rnQt lAn, Trulng td chric HQi nghivi0n chric, ngudi lao dQng theo Quy
ch6 thpc hiQn c16n chri co s& cria Truong.

3. ViQc hgp todn thO vi6n chfc, |gud'i lao dQng trong tirng dcrn vi do Tru6ng don
vi quy6t dinh nhung phf,i d6m b6o itnhdtmdi th6ng t6 chirc 01 lAn.

Ei6u 21. Chc cuQc hgp do c6p tr6n triQu t$p ho{c do co quan khic mcri

l . Hiqu tru6ng c6 trdchnhiQm tharn dr,.r c6c cuQc hgp cria c6p BQ, nginh li€n quan
vdL c6c cuQc hgp do c5p trdn triQu t4p.
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2. Trongtrudng hqp Hi$u truong kh6ng th6 tham dF dugc cdc cuQc ho.p do c6p
tr6n triQu t0p; cluqc ru?Ong ! ciac6p tr6n triQulfp, Hid i*'O"g iO tfre,iv qryeri"h" pfi
HiQu tru&ng ho.p thay. Ph6 HiQu tru0ng dugc riy quyAn phii xin f kitin chi d4o cria HiQu
truong tru6c khi tham dp vd c6 tr6ch nhiQm b6o c6o HiQu trucmg vO nQi d*g, kiSt qui
cta cuQc hgp.

3. DOi vdi c6c cuQc hgp rrrli HiQu tru&ng hopc t14i diQn lanh dpo Trudrng me
kh6ng thuQc quy <tinh tai khoin I Eidu ndy, HiQu truong c6 th6 di dU hoflc crl fhO Hi6u
trucrng hay tru&ng don vi c6 1i6n quan lham dg. Ngudi dugc crl di h-op etai diQn 15nh tt4o
Truong ph6i b6o c6o vdi HiQu tru&ng vC t<tit qui cuQc hgp d6.

4. Gi6y mdi d(ch danh Ph6 HiQu tryet g thi Ph6 HiQu truong cti ho. p. Trong 1rumg
hgrp Ph6 Hi$u truong dugc mdi kh6ng th6 tham dp dugc, ntiu nQi dung ra tirrt ch6t cuQc
hgp ttdi h6i phii c6 d4i diQn cria Trudmg thi sau khi th6a thuQn vdi co quan mdi, HiQu
truong crl mQt Try*g don vi c6 1i6n quan dg hgp thay. Ntiu nQi dung cria cuQc h-op dA
cfp tti5n ntrti'ng v6n AA quan trgng fen quan di5n tropi A6ng cria Trucrng thi Ph6 ftieu
truong <ti hgp c6 tr6ch nhiQrn b6o c6o kip thdi vd xin y kien chi d4o cria HiQu truong.

5. !ruong.tt*,ri c6 1i0n quan vi chuy6n vi6n gifp viQc ldnh dpo Trudmg c6 tr6ch
nhiQm chuAn bi dAy ffi tai fiQu chb Hnh d4o irucrng Ai h-op.

Di6u 22.IJlqp xfr lf c6ng viQc thudng xuy6n

HiQu trucrng hoflc Ph6 HiQu truong php tr6ch linh vpc ho.p vdi ttai diQn c6c don vi
c6 li6n quan d6 nghe y ki6n tu v6n, tham muu trudc khi quyi5t dinh giai quy6t c6ng viQc.

a) Tr6ch nhigm cira phdng T6ng hqrp

- DOn eli5c elon vi chri tri chu6n bi ttAV ffi tai-HQu ho.p, grli gi6y mli cirng tdi liQu
d6n c6c thanh phan dugc mdi tru6c ngay hqp ii ,f,ft 03 ngdy ldm viQc (trir trucrng hqp
d{c bi-6t dugc lflnh i14o Trudng d6ng f grli tdi liQu muQn hon);

- Chufu bi etia iti6m vd c6c diAu kiQn phuc 4r cho cuQc ho.p, pfr5i trqrp vdi c6c dcrn
vi li0n quan d6 t[uc hiQn nhiQm vg ndy n6u cu6c ho.p dugc t6 chric & ngodi Truong;

- chi bi6n ban cuQc hgp vd khi cAn thi6t c6 th6 ghi 6m;

- Th6ng b6.o bfng vdn ban t<tit tu6n cria HiQu trudng hoflc Ph6 HiQu truong vO nQi
dung cuQc ho.p (niSu cAn).

b) Tr6ch nhigm cria don vi dAu m6i

- ChuAn bi dAy dt tai liQu h-op theo th6ng b6o;

- Chudn bi f kiCn gi6i trinh c6c v6n ed UCn quan d6n nQi dung hgp;

Sau cuQc ho.p ph6i hqrp vdi c6c don vi 1i6n quan hodn chinh vdn ban trinh theo
ki5t 1u4n cria HiQu truong, Ph6 HiQu tru&ng.

rrfP c6Nc SiK'+iLEp xnAcn

Eidiu 23. C6ng t6c ti6p c6ng din
ViQc tiiip c6ng ddn dugc thgc hipn theo Quy chii, N6i quy ti6p cdng ddn cria

Truong vd quy itinh ph6p 1u0t vA ti6p cOng ddn.
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Ei6u 24. Ti6p kh6ch trong nu6'c diin lirn viQc v6i Trulng, lflnh d4o Trulng
1. EOi v6'i c6c cuQc ti6p kh6ch vd ldrir viQc chfnh thric theo k0 hoach cira lflnh dao

Trudng:

. t . " t) Jrye.lg phdng T6ng hgp c6 trdchnhiQm UO tri chuong trinh d0 ldnh dpo Truong
ti6p kh6ch ld 15nh d?o Eing vd Nhd nu6c, lflnh dpo c6c BQ, ngdnh li0n quan, l6nh dao
Thanh iy,Ehng ty x5, Uy ban nhdn ddn thdnh ph6, xd,,lanh dao c6c Truong, c6c t6 chric
chfnh tri - xd hOi 6 Trung uorlg, dia phuong vd c6c t6 chfic trong nu6c, c6c dodn dpi bi6u
vd kh6ch md'i theo chuong trinh cta ldnh d4o Truorrg;

,A " . 
b).Pi c6 kti.ho4ch ldm viQc" vdi khdch, phdng r61e h-op th5ng nti6t voi co quan,

t9, chrlc li6n quan vC t<6. hopclr chuAn bi d.5 bda c6o fanf, Aao Trucrng. K6 ho4ch ph6i chi

1i:l .9 Phal c6ng cp thO: chuAn bi b6o ciio, thdnh phAn tham d$, phiong 6n d6niiep Oii
briu, b6o vQ an ninh (n6u cAn), phdng ldrn viQc, nQi dung chuongirinh ldrn viQc. Sau khi
k6 ho4ch dugc ph6 duygt, phdng rong hqp th6ng b6o.c6c dorr vi dugc tdr;6;ffi;A;
bi, nidi c6c dcrn vf 1i6n quan tharn dp, ki6m tra ddn d6c vd chiu tr6ch oirig* v6 c-61g t6c
chuAn bi, to chric viQc d8n khdch, ghi danh s6ch dpi bieu, ph6i tai rifu,lrri uicn ba;;u6i
ldm viQc,..

2.Ddivli cdc cuQc ti6p khSch d6n thdm xd giao ho{c ldrn viQc kh6ng chinh thric
v6'i Trudng, phdng T6ng hQp c6 trrich nhi0rn b6 tri chuong trinh vd cfruAriUi c6ng t6c
nfirc y.ulrieo y€u iAu cri"a ta.,i, oao rr"drg, prlJrrqp 'noi quy dinh cria ph6p luat vd quy
ch6 cria Trudlg.

3. Tru6ng c69 do3 vi chiu trdchnhiQm t6 chric tiSp khdch vd ldm vi€c v6i ldnh dpo
c6c don vi ngang c6p vA c6c nQi dung thuQc thdm quy6n gi6i quytit cria don vi hoflc theo
y6u c6u cria l6nh dpo Trudng. Trong qu6 trinh gi6i quy-5t c6ng viQc, n6u nQi dung c6 1i0n
quan c15n don vi kh6c thi cO tt C rr5i irgp hoAJtruc'titip xin i f.ie" Oon ,i c6 Hdn quan;
fr}Tg nQi dung vuQt qu6 thAm quyen giii quyt5t cria doii v|, pnai trpc ti6p b(to c6ovl xin
y ki6n 16nh dqo Trud'ng.

Ei6u 25. Tiiip khfch nudc ngoii

r ^1. 
E6i voi.cdc dodn kh6ch nu6c ngodi d6n theo chuong trinh d6n ti6p cta co quan

cdp trdn rnd c6 Pfi6n c6ng 15nh dao Trud'ng dqn ti6p, HiQu quong triQu tflp vd ph6n c6ng
nhiQm v.u trpc 1i5p cho cdc cdnhdn, don vi OC U5 tri AO" ti6p du"ng nghi thirc, x6y dqng

th-uong trinh ti6p, b6o c6o l6nh d4o Trudng dugc phdn cdng tru6'c tchi tiep nracfr'it nnfit
01 ngdy ldm viQc.

2. Cdc cu6c d6n, ti6p vd ldrn viQc chinh thri'c v6i cdc dodn kh6ch nu6c ngodi theo
ld'i mdi cria HiQu tru6'ng hofic theo d0 nghi cria kh6ch d6 duo. c ldnh d4o Truonf d6ng y,
c6c cu6c tiilp xa giao cta 16nh dpo Truong OOi vOi kh6ch nudc ngodi dugc thuc hiQn theo
c6c quy dinh cria Nhd nu6'c vd rrudlg vc ti6p ktr6ch nu6'c ngodi.

3. EOi vdi nhfl'ng cuQc ti6p khrich nu6'c ngodi do HiQu trudng ho4c Ph6 HiQu
trucrng chri tri, cdc cd nhdn, don vi c6 1i6n quan chuAn bf vd xin y kitin ve nQi dung tru6c
02 ngiry ldm viQc.

4. Trudng hcp Tru'9ng cdc dcrn vi chrgc iry quy6n ti6p thi c6 tr6ch nhiQrn chuAn bi n6i
dung ldrn viQc vd xin y kitin chi dpo cta I IiQu tru6ng tru6'c idri ldrn viQc. Hang quy, c6c don

lirtOn8 
hoq^kgt qui c6c chuong trinh ldm viQc vdi kh6ch,nu6c ngoii (ne;u c6) gui phdng

T6ng h-o'p dO t6ng ho. p, b6o cin lSnh d4o Trudng. Phdng T6ng h-o. p gi6p c6c dcm vi ldm thu
t.uc ngo4i giao, d6ng thoi ph6i hqp de xir Iy nhtng v6n ddphatiinh. -

t,

iluc
AP II
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5. Kh6ng tiiSp kh6ch nudc ngodi t4i phdng ldm viQc ri6ng, trir c6c chucrng trinh, dp
6n, don vi c6 chuyOn gia nudc ngodi trUc ti6p tham gia ldm tu v6n vd gidng d4y hoflc
nguli nudc ngodi dang hgc tQp tai don vi.

Dr co*.'ffy+iHcri PHfP

Di6u 26.Dicdng t6c trong nudc

1. Tharn gia doan c6ng t6c cria BQ:

a) Vi0c crl vi6n c.hr?c$arn gia c6c.dodrr c6ng t6c ctnBQ phai theo.dring thanh phan
dugc y6u cAu. Nhtng v6n A6 [0n quan dtin Truong phai duqc chuAn bi bang ia, b* tl,.o
VQu cqu cria tru&ng dodn c6ng t6c vd trinh l6nh d49 Trulng php tr6ch ph6 duyQt. C6c don vi
<tO xu6t cri doan di c6ng t6c trinh HiQu trucrng quyet dinh (qui phdng T6ng hqp);

b) Khi kiit thric chuong trinh c6ng t6c, chfm nh6t sau 05 ngdy ldm viQc, nguli
tham gia doin ph&i b6o c6o bing-v6n bin grli truong don vi dE crl dicdng t6c vA tci3t qua
chuong trinh c6ng t6c, nhtlng v6n Ae c6 fi6n quan disn Truong (do co sO Od nghi ho4c
theo k6t 1u0n cria trucmg dodn).

2.LArheao frulg t6 chrlc doin di c6ng t6c:

a) HiQu trucmg quyiSt dinh viQc di c6ng t6c trong nudc tir 03 ngdy ldm viQc tr0 16n
cria Ph6 IliQ" truong vd02 ngdy ldm viQc tr0 l6n tt6i v6i tru&ng c6c don vi. Phdng T6ng
hqp lflp kiS hoach di cdng t6c cria Ph6 HiQu tru&ng (theo y kitin cria Ph6 HiQu trucrng; vI
cta HiQu truong. Tru0ng c6c don vi lAp kC ho4ch di c6ng t6c, trinh HiQu trucmg xem x6t,
ph6 duyQt: nQi dung ldm viQc, thanh phan, thdi gian, dia di6m, kinh phi vd phuong tiQn rti
14i. Truong hqp d?c biet, dQt xu6t kh6ng c6 ki5 hoach tru6c thi b6o c6o Higu truong q-uyi3t
ttinh. Phdng T6ng hqp c6 trdchnhiQm trinh c6c quyiSt dinh crl doin di cdng t6c;

b) Sau khi chuong trinh, kiS hopch dugc duyQt, phdng T6ng hqp th6ng b6o cho dcrn
vi li6n quan ct6 chuAn bi. Truong c6c dcrn vi crl vi6n chrtc tham gia eoan -c6ng t6c theo

lg1 tAy cria l6nh d4o Trudrng, ddng thdi it6m b6o y6u cAu quy Ointr tai tli6m u Uroan I
uleu nay;

c) Don vi chri tri chuAn bi tei fiQu, b6o c6o lEnh d4o Trudng vd gui cho c6c don vi
1i6n quan tru6c 05 ngiy ldm viQc;

d) Sau khi hoan thanl chuong trinh, kti ho4ch ldm viQc, dcrn vi chri tri phdi hqp v6i
clon vi d1r th6o th6ng b6o vC ktit qui ldm viQc, f kien tt5t tuAn cta l6nh dAo Trucrng, trinh
16nh d4o Ttuong duyQt tru6c khi ky ban hinh. Phdng T6ng,hqp chfu tr6ch nhiQm ki6m
tra, d6n d6c viQc thgc hiQn th6ng b6o cria lSnh d4o TruOng.

3. Cdc dodn c6ng t6c di diaphuong:

a) Tru&ng dcm vi ktri cg vi6n chrlc thuQc thAm quy6n quin $ di c6ng tdc dia
phuong, phii tt6m b6o thdnh phAn cria dodn c6ng t6c phir hqrp vOinQi dung, chucrng trinh
c6ng t6c. NiSu thdi gian c6ng t6c tir 02 ngiry lim viQc trd l0nl phei b5 tri nguOi giai-quy6t
c6ng vipc thudng xuy6n thay thiS cho vi6n chrle dugc crl di c6ng t6c;

b) Doan dugc ctl di c6ng t6c phii chuAn bi k6 hopch, chucrng trinh, nQi dung, b6o
c6o l6nh d4o Trudng phu trdchvd th6ng b6o cho co s0 noi dtin c6ng t6c trudc khi et6n;
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- Doan cdng t6c dugc bd tri xe di chung OC tiOt kiQm kinh phi x6ng dAu. Ddi v6i c6c

trudng hop di c6nftac trong nu6'c bing phuo'ng tiQri m6y bay, ngodi c6c ti6u chuan nhu quy

dinh trong quy chti chi ti6u nOi UO cria Trubrrg thi phii do 16nh dao Truorrg quyi5t Oiot ;

- Kh6ng UO tri ktit ho.'p chuong trinh tharn quan du lich trong thdi gian c6ng t6c;

- Dodn cdng t6c chi ldm viQc, gi6i quytlt nhfrng vdn dd dring nQi dung, chuong
trinh dd th6ng b6o vd dring thArn qr"ry0n cria dodn;

- Trong.thdi h4n 03 ngdy ldm viQc, s1u \hi di c6ng t6c vd, tru6ng dodn c6ng t5c
ph6i b6o crio b5ng v5n bin v6'i I{iQu tru&ng vO t<5t qu6 cria dgt c6ng t6c.

Ei6u 27. Di c6ng t6c ntr6'c ngohi

Cdc dodn di c6ng t6c nu6c ngodi thUc hiQn theo quy dinh cria phSp luflt vO quan ly
viQc ra nu'6'c ngodi cria vi6n chf'c, ngudi lao dQng.

crrE,o'fB'3iil1{L6xc rrN

Ei6u 28. ChiS dO b5o c6o thdng tin cria HiQu tru6ng

1. HiQu tru6'ng phAi thtlc hiQn dAy dri chiS dQ th6ng tin b6o 15nh dao BQ theo quy
dinh. 86o c6o dOt xu6t khi ldnh c14o BQ yOu cAu.

2. Khi c6 v6n dA ph6t sinh vuot qud thAm quy6n qu6n ly cria HiQu tru6ng hoflc v6n
dC phric tpp, nhpy c6m, HiQu trudng ph6i b6o c6o ldnh dpo BQ dC xri lli kip thd'i.

3. Phdng T6ng h-o. p c6 tr6ch nhiQrn ld dAu ,lOi, ptr5i hqrp vdi c6c don vi kh6c chuAn

bi b6o c6o cria HiQu tru0ng theo quy d!nh.

Ei0u 29. Trfch nhiQm b6o czio cfra Ph6 HiQu tru6'ng vfi HiQu tru&ng

1. Tinh hinh thUc hiQn nhfi'ng c6ng viQc thuQc linh vr.rc dugc ph6n c6ng php trdch,
nhtng vipc vu'gt qu6 thAm quy0n gi6i quyi5t vd nhtng vipc cAn xin;i kitin HiQu truOng.

2. NOi dung vd ktit qui c6c hQi nghi, cuQc hgp dugc HiQu trucrng riy quyAn tham
dU hodc chi dpo.

:. KOt qui ldm vi0c vd nhtng kit5n nghi AOi vO'i Trudng cria c6c dcrn vi vd d6i tac

kh6c khi dugc cri tharn gia cdc dodn c6ng t6c 6 trong nudc cflng nhu nu6c ngodi.

4. Nhftng vAn dC m6i n6y sinh, vdn aO AOt *r6t ho6c nhiing v6n d0 phirc tAp, nhay
c6rn ph6t sinh.

Ei0u 30. Cdc tlon vi thuQc it'rud'ng b6o c6o llnh cl4o Tru&ng

1. Tru&ng don viphdi thgc hiQn day dri chtS dQ th6ng tin, b6o c6o HiQu tru&ng theo
quy dinh. 86o c6o thdng, ndrn vdL dQt xudt khi lAnh d4o Trudng y6u c6u; b6o c6o ddnh gi6
k6t qu6 thtrc hiQn nhiQm vp theo chi d4o cfia HiQu tru&ng vd linh vgc pbU trdchtheo ndm
phii th6ng qua Ph6 I{iQu tru6'ng. Ifti c6 v6n dC ph6t sinh vuoJ qu6 thAm quyA,r quin ly
cria don vi hoic vdn dA phric tpp, nh4y c6m, Tru6ng don vi ph6i b6o c5o ldnh dpo Trudng
dO xir l)i kip thdi.

2. Ngodi viQc thUc hiQn c6c quy dinh tai kho6n 1 Ei0u ndy, Tru0ng phdng T6ng

\4'
\
,GHE
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hcr. p cdn ph6i thgc hiqn nhiqm vu nhu sau:
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a) T6 chric cung c6p th6ng tin cho FIiQu trudng, Ph6 HiQu tru&ng vC c6c vAn dA da
dugc gi6i quy6t;

b) ChuAn bi b6o c6o giao ban hing thrlng, quy;

c) T6ng ho.p vd xdy dr,rng b6o c6o c6ng t6c cria Trudng,bSo c6o cdc ccr quan kh6c
khi c6 y6u cAu;

d) Hu6ng d6n, theo d6i, d6n d5c c6c <Ion vi thgc hiQn nghiCm tric ch6 dQ th6ng tin,
b6o c6o;t6 chric khai th6c th6ng tin phr,rc vU srJ chi dpo di6u hdnh cta HiQu trucrng;

e) DC xuAt va b6o c6o l6nh dao Trudng nhfi'ng v6n dC cAn xri ly qua phin 6nh cria
b5o chi, du lufln xa hQi 1i0n quan d6n Trudng;

. g) Chri.tri thpc hiQn c6ng t6c thSng kC c6c sO Ueu v6 mgi mflt cta Trudrng, cQp nhQt
c6c s6 [Qu th6ng kG theo ctr6 OO bin c6o thiSng k6 c6ng khai do c6c BQ, nganh quy dinh,
c6ng bti th6ng tin cta Trudng.

Eidu 31. Cung c6p th6ng tin vd ho4t tlQng cria c6c tlon vi thuQc Trudrng

Cdc tlcrn vi c6 tr6ch nhiQm th6ng b6o bing nhtng hinh thrlc thich hgrp, thufn tiQn
dtin vi6n chtc, ngudi lao dQng n6m Uit dugc nhtng th6ng tin sau ddy:

1. Cht truong, chinh s6ch cria D6ng, Nhd nudc 1i6n quan diSn c6ng viQc cta
Trudmg vd don v!.

2. Chuong trinh cdng tdc oba Trudng vd cira don vf, kinh phi hopt dQng vd quy6t
to6n kinh phi hing n6m (n6u c6).

3. Tuy6n dpng, di hgc, khen thu0ng, ky luflt, ndng bflc luong, nang ngpch vn b6
nhiQm vi6n chr?c quan ly.

4. Vdn ban k6t 1u0n vA vigc giAi quyi5t khiriu n4i, t5 c6o trong don vi.

5. NOi Quy, guy chiS hrn viQc cria Trulng, cria don vi.

6. Cdcv6n dO kh6c theo quy ttinh.

Ei6u 32. Cung c6p th6ng tin v6 hoqt tlQng cria Tru'drng

Thpc hiQn theo Quy chiS ph6t ng6n vd cung c6p th6ng tin cho b6o chI cria Truong.

euAN rv vrtN?ffiItilu, LAo EqNG

Ei6u 33. Ch6 dQ vn tlinh mrfrc thdi gian lirm viQc

1. Vi6n chrlc, ngudi lao dQng thUc hiQn c6ng viQc chuy6n m6n ldm viQc theo chti
dO 08 gid/ngdy, 40 gid/tuAn theo lich quy dinh nhu sau:

- eu6i s6ng: tU 07 gid 30 d6n 11 gio 30

- Bu6i chi6u: tir 13 gid 00 d€n 17 gid 00.

2. Gid ldm viQc cria khOi ph.Uc vU, l6i xe, b6o vQ... do Tru&ng don vi quy dinh theo
ca tnrc hoflc phdn c6ng theo y6u cAu cria c6ng viQc vd tlinh rnrlc lao dQng chung.

3. Vi6n chtlc, ngudi lao tlQng ld gi5o vi6n phii hoin thenh dinh mrlc gid gi6ng
theo quy clinh cta Trudng vdph6p 1u0t.
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4. Vi6n chf'c, ngud'i lao dQng phAi hodn thinh dinh mric thd'i gian ldm viQc theo

quy dfnh cria Trud'ng ra .ar don vfphii thlrc hiQn b6ng ch"arn c6ng lidng thdng d6 theo

d6i hodn thinh dfnh rnric thoi gian lirn viQc mdi dugc tinh dd xettril luong hdng th6ng.

Eii,u 34. Nghi ph6p, hd cria viOn chrl'c, ngud'i lao tlQng

.1. Tru0ng cdc don vi nghi tir rnQt (01) Ou6i Ot5n dudi hai (02) ngdy phii c6 gi6y
b6o v6ng vi dugc 15nh dpo Trudrrg.php tr6ch don vi d6ng y, nghi tu hai (02) ngity tr6'16n
don dC nghi vd duo. c HiQu tru6ng d6ng y.

?.Cap ph6 cria don vi thuQc Trudng nghi tir mQt (01) UuOi Otln du6'i hai (02) ngily
ph6i gi6y b6o vdng vd dugc Tru6'ng do'n vi ddng y, nghi til hai (02) ngdy tro 10n ph6i c6

don dO nghi vd duo. c HiQu tru6ng d6ng y.

3. Vi6n chfc, ngudi lao dQng nghi tir mQt (01) UuOi Otin dudi hai (02) ngdy ph6i c6

idy b6o vhngvd duo.'c Trudng don vi ddng y, nghi tu hai (02) ngdy tr& 16n ph6i c6 dongray bao vang va duo.'c lruong clon

de nghi vd dugc HiQu truong d6ng y.

4. Cdc trudng h-o. p vi6n cht'c, ngud'i lao dQng nghi dQt xuitt, virg rnflt tAi Trudng
rnQt (01) bu6i, phii b6o c6o xin phip Tru6ng don vi dudi rnQt trong c6c hinh thric: DiQn
tho4i, nhdn tin (SMS, zalo). Sar-r d6 phii thuc hiQn thtr tirc xin ph6p nghi theo quy dinh.

5. Nghi hd cria giSo vi0n thq'c hiQn theo quy chtf lam viQc cria gi6o vi0n.

5. Nghi phdp, hd d nu6'c ngodi \

,nu uJl#f'J"1."ffi8;li' 
HiQu tru6'.g nghi ph6p' hc di nu6c ngodi sau khi 

'u ' 
ott)*)

/t
b) Vi6n chirc, ngudi lao dQng cdc don vi thuQc Trudng nghi phdp, hC di nuoa"/1

ngodi sau khi c6 y ki6n ph6 duyQt cira I{iQu trudng; /
c) Eang vi6n nghi ph6p, lid di nu6'c ngodi ngodi viQc thpc hiQn c6c quy dinh t4i

kho6n a, b Eidu ndLy, cdn ph6i thgc hiQn c6c quy dinh cria D6ng vC Ai nu6c ngodi phii xin
ph6p, b6o c5o.

7. Cdc trudrrg hgp nghi ph6p, lid tpi Di0u ndy d6u tinh vdo sd ngdy nghi ph6p, hd

cria n[rn theo quy dinh. T6ng thd'i gian nghi ph6p, hd trong vd ngodi nude ph6i thUc hiQn

theo dirng quy dfnh.

_ C.huong IX
rO crlfc THI,C HIEN

Di0u 35. TrSch nhiQm thi hinlr

1. Tru&ng c6c don vi thuQc Trudng c6 tr6ch nhiQm pfr6 bi6n Quy ch6 ndy dtin vi6n
chirc, ngud'i lao dQng trong don vi d6 thpc hiQn. Vi0n chtc, ngudi lao dQng vd o6c dcrn vi,
c6 nhAn d6n ldrn viQc vdi Trudng c6 tr6ch nhiQrn thpc hiQn nghidrn chinh cdc quy dinh tai

Quy ch5 ndy"

. ?" Phdng T6ng ho.p chir tri, ph6i ho.p v6'i c6c don vi thulng xuyOn theo d6i, ddn
d6c, ki6m tra, d6nh gi6 tinh hinh thu'c hiQn Quy chti ndy vd b6o cd'o HiQu trumrg vC tinh
hinh thr,rc hiQn Quy ch6.
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Di6u 36. Di6u khof,n thi hinh

Quy chti nly pugc c6ng khai rQng rdi d6n vi6n chfc, nguli lao dQng trong Trudmg
vd td mQt ti6uphi d,6 ddnh gi6vd phdn lo4i vi6n chfc, nguli lao ilQng hing nam. nfrOng
T6ng hqp ld dAu rn6i t6ng hqp y [i6n nhfln x6t, ddrth gi|tinh hinh thuc hiQn quy ch6 etE

tham muu HiQu trudng ve tiit quA d6nh gi| cep Truong, c6p ph6 don vi thuQc Truong
theo Quy ctr6 eann gi6, 4i5p loai hAng thrlng AOi vOi ,i6n-rhrlr, ngudi lao ctQng crii
Trudrng. Trong qu6 trinh t6 chrle thgc hiQn, nlSu c6 v6n dA chua hgrp $ hof,c nhirng kh6
khdn trong viQc thpc hiQn, c6c dcrn vi brlo c6o kip thdi vdi 15nh d?o Trudrng (qua phdng
T6ng hgp) d6 xem xdt vn b6 sulg, srla ct6i cho phir hqp quy dinh./.

I


